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Director’s Message

We at Rajaramabapu Institute of Technology (RIT) believe that
employees and students of the Institute should know all the
administrative policies, rules, regulations and procedures. To
fulfill this objective, we are coming out with this Administrative

Manual.

We hope that this Administrative Manual will clear all doubts
and confusion about administrative procedures, rules and
regulation. We know that there may be some scope of
development in the activity. We will try to modify this manual

as and when required.

Dr. P. V. Kadole
Director
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Registrar’s Message

I welcome you all into the world of Technical T << "
excellence in Kasegaon Education Society’s ' "‘% "\%
Rajarambapu Institute of Technology - An

Autonomous Institute, accredited by NAAC and
NBA. It is located in Islampur, Sangli District, and
50 km away from Kolhapur and 200km away from
Pune.

Here in RIT we believe that human relation
approach of management has a potential to build a
harmonious employer and employee. We have
tried our best to make our employees feel the spirit of collective responsibility so that
they can realize the concept of service to the students and feel at home, even if they are
working in Office.

Administration is the backbone of Institute, which plays a vital role in its development
with holistic approach. All the employees working in RIT should have awareness about
the Institute’s culture and nature of work through the rules and regulations.

Hence, it is our sincere effort to bring the various points in notice through this
Administrative Manual related to faculty, staff, students, finance etc. In terms of ensuring
quality assurance, the Administration is distinguished in various sections such as
Establishment, Accounts and Students section.

RIT Establishment is handling the policies such as staff recruitment procedure, leave
rules, service rules, faculty norms as prescribed by AICTE, guidelines for sponsoring
faculty for higher studies (Ph.D.), Research and Development policies.

Student section has implemented the policies leading to the benefits of students - the
soul of the college. It contains student related grievances, various certificates such as No
Objection Certificate, Expenditure, Railway and ST Concession, Transference, No Dues,
Migration, Transcript etc. It also contains the student services such as various
scholarships given to the students, documentation and procedure for Foreign National
Students for the extension of VISA, co-ordination with Embassy of their country etc.

Account section is implementing the policies related to budget preparation, budget
utilization, processing of various bills, capital expenditure, purchase orders, staff
training, online payments etc.

For smooth functioning of all these sections and to provide a valuable service to the
students liasoning is done with Shivaji University, Directorate of Technical Education
(DTE), All India Council of Technical Education (AICTE), MSBTE, Social Welfare Office,
Superintendent of Police Office etc.

To stay in the ranking competition, we need to participate and prove ourselves in various
ranking surveys such as NIRF, AICTE CII, Career 360 degree, ATAL Ranking, India Today
Ranking which helps to stand the Institute in a better position in the field of education.
Once again, | welcome you to the Administration of RIT with an integrated approach.

Mrs. Sarika. D. Patil
Registrar
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1.1 Contact For Staff related Issues / Grievances

S/N

Name of Section Member

Designation

Work Profile

Contact Details

1)

Mrs. Sarika Dushyant Patil

Registrar

Head &
Establishment Section Head

Administrative

9823568122

2)

Mr. Prakash Laxman Patil

Establishment
Section Head

Overall Monitoring of
Establishment Section

Approvals from AICTE & DTE
for EOA, PIO quota, new
proposals, Affiliation to Shivaji
University,
Committee’s Report viz.
Shikshan Shulk Samiti,
University’s LIC, New proposals,
growth, Institute’s
Ranking Survey Reports Etc.
AICTE-CII, GHRDC, DQ-CSR etc.

University

Natural

9860131384

3)

Mr. Sagar Pratap Pawar

Personal
Assistant to
Director

Asst. to Hon. Director, Inward-
Outward, attending  daily
incoming & outgoing calls, fill
employment data for
employment office, sending
Birthday wish on Email &
distribute gifts, Billing of BSNL
& Airtel bills

7745066999

4)

Mr. Prasad Digambar Sardesai

Senior Clerk

Recruitment
Appointment Orders, Service
Book, Employee Records Etc.

Process,

8600600835

5)

Mr. Kapil Prabhakar Mandavkar

Administrative
Assistant

Various Reports/Committees &
recruitment drive related work,
NAAC Work and other work

8108733099

6)

Mr. Amol Laxman Pawar

Junior Clerk

Various Reports/Committees &
recruitment drive related work,
Increment related work.

8600600226

7)

Mr. Ganesh B Jadhav

Junior Clerk

Experience/Relieving/No
Objection & any  other
certificates Generate new staff
Employment ID & RFID Cards
issued Various
Reports/Committees &
recruitment drive related work
Personal file documentation,
staff, Birthday Records, Airtel

Group Coordinator.

9890415108
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10.

11.

12.

13.

14.

15.

1.2 STAFF RECRUITMENT PROCEDURE

REGULAR TEACHING FACULTY

Post sanction to be taken from Shivaji University, Kolhapur as per workload

Roster to be filled as per sanctioned post and get it approved from Shivaji University,
Kolhapur. The roster required to be maintained as per Government directives for open
and reserved categories post.

Draft advertisement copy with details (no. of posts sanctioned, posts filled, vacant posts,
LMC & BC cell resolution for approval of draft advertisement) to be sent to Shivaji
University, Kolhapur.

Advertisement to be given as per University approved advertisement in various
Newspapers (Local and District level, State Level) and University Weekly News Paper,
Journal National level)

To call applications from candidates as per advertisement within a month from the date
of publications of Advertisement.

To call lists from various authorities for open and category candidates i.e. Local and
district level Employment Exchange, B. C. Cell organization.

To call Selection Committee Panel from Shivaji University, Kolhapur. V. C.’s Nominee,
V.Cs ladies Nominee, V. C's & B.C. Nominee, Subject Experts, DTE, Nominee from DTE
Mumbai. (May be changed as per Autonomy Rule)

To fix the date of interview as per the convenience of all members

To prepare scrutinized list of all eligible candidates from scrutiny committee.

To send call letters to eligible candidates by giving fifteen days’ notice prior to the date of
interview call letters-open ordinary post - (Except Open category all letters should be
sent through Register AD post).

To send call letters to all selection committee members by giving minimum seven days
notice prior to the date of interview.

To send staff selection committee report, (post wise & category wise, selection committee
report, List of candidates called for interview, list of candidates attended interview,
recommended candidate information with all necessary documents) with signatures of
V. C’s Nominee and V.C’s B.C. Nominee’s to Shivaji University, Kolhapur. (May be
changed as per Autonomy Rule)

To send appointment orders to candidates as per the approval to staff selection
committee report from Shivaji University, Kolhapur.

To send changes in staff forms of appointment and joined candidates along with their
appointment order, joining report, Qualifications documents, self-addressed envelop
(Rs.10/- Stamp) to Shivaji University, Kolhapur.

Shivaji University, Kolhapur sends changes in staff approval lists within three months to
concerned college and to the concerned appointed candidates separately.
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FACULTY ON CONTRACT or ADHOC BASIS

1. If the faculty positions are not filled completely as per AICTE norms, then such positions
can be filled on contract basis, for the period of 11 months.

2. The advertisement shall be given in newspaper for walk-in-interview.

3. Interviews shall be conducted by Local selection committee comprising of members of
management, Director, Head of the department and subject expert.

4. No need to send the list of candidates from 2013 onwards only list of candidate which are

in the advertisement may to be sent.
Sk sk sk sk ke ke sk sk sk sk ok s sk sk skske sk sk sk sk sk sk ok ke sk sk sk sk ke sk sk sk ke ke Sk sk sk sk sk sk sk sk sk sk ke ke sk sk sk ke sk sk sk sk sk sk ke sk sk sk skke sk sk sk skosk sk sk ok sk sk sk skoke sk sk sk sk sk sk sk sk sk sk skoke sk sk sk sk skok ok

E3

Human Resource Policy (HR

POLICY FOR REGULAR TEACHING FACULTY

1. The qualification and rules for recruitment of faculty on various position is as per
guidelines given AICTE (Please refer Government of India Gazette dated 13.03.2010 as
per AICTE notification dated 05.03.2010), The qualifications will be changed as per the
amendments made by the AICTE, DTE, and Shivaji University, Kolhapur time to time. The
detailed information is made available in Office with Administrative officer.

2. Thereservation policy for various positions is as per rules of Government of Maharashtra.

3. Other service conditions such as promotions, leaves, Vacation etc. are as per Government
of Maharashtra (please refer Maharashtra Civil Services rules 1981) and statutes framed
by Shivaji University, Kolhapur (1974 and 1994). The detailed information is made
available in the office with Administrative officer

FACULTY AND STAFF ON CONTRACT or ADHOC BASIS

1. The qualification and rules for the recruitment of faculty on various positions is as per
guidelines given AICTE (Please refer Government of India Gazette dated 13.03.2010 as
per AICTE notification dated 05.03.2010), The qualifications will be changed as per the
amendments made by the AICTE, DTE, and Shivaji University, Kolhapur time to time. The
detailed information is made available in Office with Administrative officer

2. Other service conditions are as per Institute policy approved by [HRC or BOG.

Research Professor

1. For better development of the Institute, some appointments can be made as Research
Professor by availing services of retired senior faculty members or Industry professionals
as supporting to teaching so that department can get benefited from their expertise and
experience.

2. These positions can be retired professors of higher standing or industry professionals
having contribution to research work, continuing education and consultancy.

3. The service terms and conditions of these faculties has decided on the case basis.

Honorarium of Rs. 25000/~ shall be paid for such positions

E
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RECRUITMENT OF NON-TEACHING STAFF POLICY

REGULAR NON - TEACHING STAFF

The qualification and rules for the recruitment of staff on various positions is as per
guidelines given AICTE (Please refer Government of India Gazette dated 13.03.2010
as per AICTE notification dated 05.03.2010), The qualifications will be changed as per
the amendments made by the AICTE, DTE, and Shivaji University, Kolhapur time to
time. The detailed information is made available in Office with Administrative officer.
The reservation policy for various position is as per rules of Government of
Maharashtra.

Other service conditions such as promotions, leaves, Vacation etc. are as per Govt. of
Maharashtra (please refer Maharashtra Civil Services rules 1981) and statutes
framed by Shivaji University, Kolhapur (1974 and 1994). The detailed information is
made available in the Office with Administrative officer.

CONTRACT or ADHOC BASIS

The qualification and rules for the recruitment of staff on various positions is as per
guidelines given AICTE (Please refer Government of India Gazette dated 13.03.2010
as per AICTE notification fate 05.03.2010), The qualifications will be changed as per
the amendments made by the AICTE, DTE, and Shivaji University, Kolhapur time to
time. The detailed information is made available in Office with Administrative officer
Other service conditions are as per Institute policy approved by IHRC or BOG.
Certain services such as security, housekeeping can be outsourced on contract basis
if required.
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1.3 FACULTY NORMS - PRESCRIBED BY AICTE
FOR VARIOUS PROGRAMMES

(Engineering & Technology, MBA)

All India Council for Technical Education, New Delhi vide Notification F.No.37-3/Legal /2010
issued pay scales, Service conditions & qualifications for teachers and other academic staff

in Technical institutions (Degree) Regulations, 2010.

1. The regulations 2010 shall apply to technical institutions & Universities including
Deemed Universities imparting Technical Education and such other course/
Programmes and areas as notified by Council from time to time.

2. There shall be only three designations in respect of teachers in Universities and
colleges, namely, Assistant Professors, Associate Professors and Professors.

3. Nooneshall be eligible to be appointed, promoted or designated as Professor, unless
he or she possesses a Ph.D. and satisfies other academic conditions, as laid down by
the AICTE from time to time. This shall, however, not affect those who are already
designated as ‘Professor’

4. Faculty designated, as Professors as on 05.03.2010 shall continue as Professors.
The ratio of Professors to Associate Professors to Assistant Professors in a UG college
shall be in the ratio, ordinarily of 1:2:6. The ratio of Professors to Associate
Professors and or Assistant Professors in a PG college shall be in the ratio, ordinarily
of 1:2

6. Regular appointment shall be done through Shivaji University Kolhapur, on the post
of Professor, Associate Professor, and Assistant Professor.

7. Only contract basis appointment should be released through institute on
consolidated salary.

8. The management reserves the rights to alter, modify above rules as per the requirement.
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BE./B.Tech.

A. FACULTY NORMS - PRESCRIBED BY AICTE

Faculty required 1:20 (Teacher: student ratio)

Cadre ratio 1:2:6 (Professor: Associate Professor: Assistant Professor)

Programmes Cadre Qualification Experience
ME/ M.Tech in relevant
Assistant branch with 1% class or
Professor equivalent either in
BE/B.Tech or ME/M.Tech.
Minimum of 8 years of experience in
Associate f'e".j and First class_ or experience .
equivalent at either '
Professor , , AND
Bachelor’s or Master’s level — .
in the relevant branch At least total 6 research publications in SCI
journals / UGC / AICTE approved list of
journals.
Minimum of 10 years of experience in
Engineering & teaching / research / industry out of which at
Technology least 3 years shall be at a post equivalent
to that of an Associate Professor
AND
] At least 6 research publications at the level
Ph. D. degree in relevant | of Associate Professor in SCI journals /
field and First class or | ycc/AICTE approved list of journals and
Professor equivalent at either | at least 2 successful Ph.D. guided as
Bachelor’s or Master’s level | sypervisor / Co supervisor till the date of
in the relevant branch. eligibility of promotion.
OR
At least 10 research publications at the
level of Associate Professor in SCI journals
/ UGC /AICTE approved list of journals till
the date of eligibility of promotion.
ME./M.Tech

Faculty required 1:20 (Teacher: student ratio)
Cadre ratio 1:2:6 (Professor: Associate / Assistant Professor)
Qualifications as prescribed above

Note: Sanctioned students intake shall be considered for all (4) years in respect of UG
and (2) years in respect of PG Programmes for calculating Teacher: Student ratio.
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M.B.A.

Faculty required 1:20 (Teacher: student ratio)

Cadre ratio 1:2:6 (Professor: Associate Professor: Assistant Professor)

Programme Cadre Qualification Experience
Engineering & First Class or
Technology equivalent in Masters
Assistant Degr.ee' in' Business
Professor Admlnlstratlon or
equivalent and 2 years
relevant Experience is
desirable
Qualifications as above | Minimum of 5 years’ experience in
that is for the post of | teaching / research /industry of which
Assistant Professor, as | 2 years post Ph.D. experience is
applicable and Ph.D. or | desirable. In case of Architecture,
Associate equivalent, in | Professional Practice of 5 years as
Professor appropriate discipline. | certified by the Council of Architecture
Post Ph.D. publications | shall also be considered valid
and guiding Ph.D.
students is  highly
desirable.
Qualifications as above | Minimum of 10 years teaching/
that is for the post of | research /industrial experience of
Associate  Professor, | which at least 5 years should be at the
applicable. Post Ph.D. | level of Associate professor. or
publications and | Minimum of 13 years experience in
guiding Ph.D. students | teaching and / or Research and /or
is highly desirable. Industry. In case of research
experience, good academic record and
books/ research paper publications
/IPR/ patents record shall be required
as deemed fit by the expert members of
the selection committee. If the
Professor experience in industry is considered,
the same shall be at managerial level
equivalent to Associate Professor with
active participation record in devising/
designing, planning, executing,
analyzing, quality control, innovating,
training, technical books/ research
paper publications /IPR/patents, etc.,
as deemed fit by the expert members of
the Selection committee. In case of
Architecture, Professional Practice of
10 years as certified by the Council of
Architecture shall also be considered
valid.

Note: Sanctioned students intake shall be considered for all (3) years for
calculating Teacher: Student ratio.
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Principal / Director

Programmes

Cadre

Qualification

Experience

All

Principal /
Director

Qualifications as above
that is for the post of
Professor, as applicable
Post Ph.D. publications
and  guiding  Ph.D.
students is  highly
desirable

Minimum of 10 years experience in
teaching / Research / Industry out of
which at least 3 years shall be at the
level of Professor. or Minimum of 13
years experience in teaching and/ or
Research and/or Industry In case of
research experience, good academic
record and books / research paper
publications / IPR / patents record
shall be required as deemed fit by the
expert members of the Selection
committee. If the experience in
industry is considered, the same shall
be at managerial level equivalent to
Professor level with active
participation record in devising /
designing, developing, planning,
executing, analyzing, quality control,
innovating, training, technical books /
research paper publications / IPR /
patents, etc. as deemed fit by the
expert members of the Selection
committee. Flair for Management and
Leadership is essential. In case of
Architecture, Professional Practice of
10 years as certified by the Council of
Architecture shall also be considered
valid.

B. NON-TEACHING STAFF

The ratio of non-teaching (inclusive of administrative, ministerial, technical and
other unskilled and semiskilled staff) to teaching staff should not exceed 3:1.
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1.4 Guidelines for sponsoring faculty members for
higher studies (Ph. D)

Permanent faculty members having at least 5 years’ regular service in RIT would be eligible
for the sponsorship.
In an academic year, candidates will be sponsored for Ph.D. as per the need of department
and institute. Department Post Graduation Committee (DPGC) will recommend the name of
faculty for the Ph.D. sponsorship to Director RIT as per the following categories.
Category A: Faculty pursuing Ph.D. in institutes where the residential course work
requirement is mandatory for a period not more than one academic year. In such cases, RIT
will provide full time study leave with basic pay for that period. In this case, after acquiring
Ph.D. degree, the sponsored faculty is required to give his/her service to RIT for minimum 5
years from the date of award of Ph.D. degree. Difference in the salary for that period will not
be released after award of Ph.D. degree. Only three increments will be released after award
of Ph.D. degree.
Category B: Faculty pursuing Ph.D. degree full time in other institutes for a period not more
than three years. In such cases, RIT will provide full time study leave with basic pay for that
period. In this case, after acquiring Ph.D. degree, the sponsored faculty is required to give
his/her service to RIT for minimum 5 years from the date of award of Ph.D. degree. Difference
in the salary for that period will not be paid after award of Ph.D. degree.
Faculty may apply with justification for extension of maximum 1 year if Ph.D work is not
completed in stipulated period of three years . DPGC will recommend his/her extension to
Director. Director will decide to sanction his/her extension as well as salary for extension
period.
Category C: Faculty pursuing Ph.D. degree externally from University/Institutes with no
residential or course work requirements, in such cases, RIT will give maximum 15 days study
leave per year, preferably in vacations without disturbing academic activities. In this case,
after acquiring Ph.D degree, the sponsored faculty is required to give his/her service to RIT
for minimum 3 years from the date of award of Ph.D. degree.
1) It will be governed by the rules and regulations existing or amended in future as to the
pay scale, deputation etc. and cannot demand any claim outside rules and regulation.
2) If sponsored faculty leaves the institute without completion of Ph.D., he has to pay six
months’ gross salary to institute as per current salary amount.
3) After completion of the Ph.D. degree if faculty leaves the institute, then he/she has to
pay Gross salary to institute as per following details
a. Within one year: - Gross salary of 30 Months.
b. After Completion of 1 Year - Gross salary of 24 Months.
c. After Completion of 2 Years - Gross Salary of 18 months.
d. After Completion of 3 Years - Gross Salary of 12 Months.
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4)

5)

6)

7)

8)

e. After Completion of 4 Years - Gross Salary of 06 Months.

If the sponsored faculty leaves the institute without completing the agreement, he/she
shall not claim gratuity.

Every sponsored candidate will submit yearly progress report to respective DPGC.
Every sponsored faculty shall have to submit a notarized bond to Director of RIT stating
the conditions of services for pursuing Ph. D program as per the above mentioned
categories.

Status of any type of sponsored faculty after acquiring PhD will be governed by norms
and guidelines suggested by UGC/AICTE/DTE/University appropriately.

The management reserves the rights to alter, modify above rules as per the requirement.
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1.5 Research and Development Policies

x

. E. Society’s

Rajarambapu Institute of Technology [

An Autonomous Institute
Accredited With A’ Grade by 'NAAC

Date: 27/03/2019

POLICY TYPE-A

Policy Name: IRG Distribution for Testing/Consultancy type of Testing

o % distribution For 1
= Particulars of recipient Testing & Fabrication | Staff/Student
Training Training
1 RIT 60 60 60
2 | Staff Distribution = | =
" a) Director 1.5 1 | 1.5
b) Head of Department 6 1.5 4.0
| ¢) Coordinator/Lab in- | Rl ‘
| charge, Concerned [
! staff, Lab-Assistant e M 5
‘ etc(*) ‘
j d) Peon 2.0 2.0 | 2.0
| e Office 3 15 1.5
Total Staff Distribution 40 40 40
3 | Grand Total - 100 100 100 |

Remark: - (*) as per the direction of Head of Department & Coordinator / In-charge
(#) Distribution of net income (after deduction of all expenses).
Note:

e 60% sharing given to RIT, because of LAB Facility of RIT is used for testing and consultancy.
® This is Major investment from RIT.

%’ A K L v @i}«&&;
¥4 =) '

DeanR&D Director G. B. Member
Dr. A. B. Kakade Dr. Mrs. S. S. Kulkarni Hon. R. D. Sawant

*Final Rights to decide the policy type are with Research & Consultancy Committee.
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K. E. Society’s

Rajarambapu Institute of Technology it

An Autonomous Institute
Accredited With 'A’ Grade by 'NAAC

Date: 27/03/2019
POLICY TYPE-B
Policy Name: IRG/CONSULTANCY POLICY FOR SOFTWARE COMMERCIALIZATION

For any software Developed in RIT by Faculties or Staff and sold to outside customers, the profit shall be
shared as below;

Sr.No. | Description Perceniage
) RIT . S B 13
2. Director — - 5
3. | Office I 0.5 |
4. HOD 10 |
| 5. | Development Team = - 60
[ 6. Hardware & software support Team - f 10 |
7. Travelling Expenses for Support [ 1.5 ]
Note:

® 60% share to development Team - Development team is using limited resources of RIT & invest
maximum time in software development by using only computer facility.

e In case if HOD is not directly involved in software development then HOD shall get share of 2%
and Team coordinator shall get 8% instead of 10%.

/ / L 4
(e . s
Dear; D Director G. B. Member
Dr. A. B. Kakade Dr. Mrs. S. S. Kulkarni Hon. R. D. Sawant

*Final Rights to decide the policy type are with Research & Consultancy Committee.
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K. E. Society’s

Rajarambapu Institute of Technology [jk—

An Autonomous Institute
Accredited With "A’ Grade by 'NAAC'

Date: 27/03/2019
POLICY TYPE-C

Policy Name: IRG Distribution for Staff/Student Training (under CTL) & Expert lecture (external)

J 2 % distribution For
e Particulars of recipient Staff/Student Training | Expert lecture
L (under CTL) (external)
1 |RIT n 50 10
| 2 | Staff Distribution ) - '
 a) Director - 1.5 ¥ ‘
T b) Head of Department 5
7 c) Coor’dixlat;)r/i.ab in-chargéi
Concerned staff, Lab-Assistant 40 920
, ete(*)
d) Peon T, 2.0 -
‘ e) Office ] 1.5 ;
1 Total Staff Distribution [ 50 .
B ‘ Grand Total 100 T —

Remark: - (*) as per the direction of Head of De;;;nment & Coordinatroriﬁn—charge
(#) Distribution of net income (after deduction of all expenses).
Note:

e 50% to RIT - All RIT resources of RIT are used. So college should get 50%
® 40% to staff conducting training program.
® 90% to staff — when faculty conducts expert lecture outside RIT during on duty time.

o

(o L 2 .
\ ( Lt -
Dean R & D Director . B. Member
Dr. A. B. Kakade Dr. Mrs. S. S. Kulkarni Hon. R. D. Sawant

*Final Rights to decide the policy type are with Research & Consultancy Committee.
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K. E. Society’s

Rajarambapu Institute of Technology [jt—

An Autonomous Institute
Accredited With 'A” Grade by 'NAAC

Date: 27/03/2019

POLICY TYPE-D

Policy Name: IRG/CONSULTANCY POLICY FOR PRODUCT COMMERCIALIZATION

For any Product Developed in RIT by Faculties or Staff and sold to outside customers, the profit shall be
shared as below;

Sr. No. Description Percentage j
[CaE RIT 27 Ul
,‘ 2 Director i i 2.5 ' i
3. |oOffice ) 1.5
T & HOD ;e T 4
| S, Development team—lnven;o[ ( Product Design and Devglqg;'nent) 50 a0
rs. Support Team — Product Installation and Service 10 -

s Documentation( Quotation , Billing) & Follow{:b team 5
Note:

1. Ifthere is no expenditure in warranty period, then 7% amount kept against warranty period will
be given to RIT.

2. Actual Cost = Product Manufacturing cost + Traveling Expenses for Installation & Other.

3. Profit = Sale Cost (without Tax) — Actual Cost.

4. 50% to Inventor — In this case inventor not only spend time but also invest cost required for
manufacturing of product. Inventor is also responsible for repairing/service of product. In
addition, 5% amount will be shared by the Inventor to the person who brings the order.

5. Ifanybody do the marketing of product and give order to development team, then 5% share from
50% share will be given to person who help to crack the order. This amount will be shared from
50% share in discussion with product inventor.

6. Service support expenses during warranty period will be taken care by RIT.

7. In case if Inventor doesn’t have product manufacturing cost, then this cost may be invested by

Dean R

the Institute. In this case the Inventor will get share of 40% & RIT will get share of 37%.

e e, Rode

O
&D Director G. B. Member

Dr. A. B. Kakade Dr. Mrs. S. S. Kulkarni Hon. R. D. Sawant

*Final Rights to decide the policy type are with Research & Consultancy Committee.
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K. E. Society’s

Rajarambapu Institute of Technology [jb—

An Autonomous Institute

Accredited With 'A’ Grade by 'NAAC

Date: 27/03/2019
POLICY TYPE - F
Policy Name: IRG/CONSULTANCY POLICY FOR PRODUCT DEVELOPMENT/SERVICE FOR INDUSTRY

For any product Developed for Industry or service given to Industry by Faculties or Staff, the profit shall
be shared as below;

| Sr. No. Description = | Percentage |

| 1. [RT 7 RIS, . el

2. | Director _ BEL |

| =3 HOD = o% Z 2.5 B

4 Product/Project Development team & lnstallation/Servi;e Team | 45 . i 1

5 Support Team/Lab in-charge, Concerned staff, Lab- 35 ‘

o Assistant etc(*)
6. Office 1.5

Remark: - (*) as per the direction of Head of Department & Coordinator / In-charge

Note:

e In this case Industry is the Investor.

| o
AN /@ -

Dea; D Director G. B. Member

Dr. A. B. Kakade Dr. Mrs. S. S. Kulkarni Hon. R. D. Sawant

*Final Rights to decide the policy type are with Research & Consultancy Committee.
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1.6 Leave / Vacation Policies

(w.e.f.25/12/2018)
TEACHING
;l; Appointment Cadre | Casual Medical & First/ Vacation
Faculty Leave | Private Ground Third Saturday
Yes - After completion of
(After completion of one year &
1. | University approved 08 *10 probation  period permission of
and permission of higher  authority,
higher Authority) they can avail
Yes winter vacation of 7
(After completion of days.
probation period
and permission of | - They can avail
2. Management Order 08 *10 higher Authority) regular vacation
after completion of
probation and
sanction by higher
authority.
3 Adhoc Appointments
After completion of
#5 days 1 year
a Professor 08 (Special/Medical) | ( As per permission
of higher Authority)
After completion of
b Associate Professor 08 #5 days : 1 year o
(Special/Medical) | ( As per permission Af leti ¢
of higher Authority) ter comp etl(?n olone
: year & permission of
After completion of | . .
3 Hnuous higher authority, they
#5 days years con can avail winter
c Assistant Professor 08 . . service in RIT .
(Special/Medical) o vacation of 7 days.
$(As per permission
of higher Authority)
After completion of
HOD, Lecturer #5 days 3 years continuous
d (Diploma) 08 (Special/Medical) service in RIT § ( As
p p per permission of
higher Authority)

* 5 days of Medical & Private ground leaves will be credited on 1st January and 1st July of

every year.

# 5 days Special/Medical leaves of adhoc faculty are to be considered for marriage of
employee/ sad demises of close relatives/ medical emergencies (hospitalized) of close
(blood relation) relatives with prior sanction.

$ The Saturday off facility will be implemented for the employee after the appraisal

process of that year & also with the permission of higher authority.
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NON TEACHING

Sr. Appointment Cadre Casual Earn Le.ave and 2nd [/ 4th . Special
Medical & Vacation
No. STAFF Leave . Saturday Leave
Private ground
Regular Class - I1I & IV " %
1 (Office / Library) 08 30+10 Yes No No
Regular Class - 11 & IV ##Yes (Can avail
2 | (Other Departments & 08 *0+10 **Yes 7 days winter No
Laboratory ) vacation  after
permission  of
higher authority
3 | Drivers 08 *0+10 wiyes | after Lyearand |
within
probation)
Adhoc Appointments
d / 4th i i
Sr. Appointment Cadre Casual Earn Le_ave and | 2rd /4 Winter Vacatllon
Medical & Saturda ( After Completion of
No. STAFF Leave .
Private ground y Three Years)
Winter Vacation of 7 days
a Class IIl & Class IV 08 #5 days No }C)aeI;misEieon avz:)léed hi?g%ilr‘
Office /Library/Hostel/COE (Special/Medical) authority.( May not be in
continuation)
b Class Il & IV 08 #5 days No Winter Vacation of 7 days
All Departments (Special/Medical) can be availed after
permission of  higher
. #5 days :
h .
d | Drivers 08 (Special /Medical) No authority

* 15 days of Earn Leaves and 5 days of Medical & Private ground leaves will be credited on 1st
January and 1st July of every year.

# 5 days Special/Medical leaves to adhoc staff are to be considered for marriage of employee/sad
demises of close relatives/ medical emergencies (hospitalized) of close (blood relation) relatives

with prior sanction.

ok 2nd & 4th / 1st &3rd Saturday off will be considered after completion of probation period and
approval of the committee.

## Regular Vacations will be considered after completion of probation period and approval of
the committee.

REGISTRAR DIRECTOR
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2.1 Contact For Students related Issues / Grievances

S/N Name of Section Member Designation Work Profile (]:)(::;?lcst
) Student Scholarship Work, FRO Work,
1) Mr. Patil Sagar Bhaskarrao Section Head | Ph.D. Fees. 9970727694
Admission Process First Year
B.Tech., M. Tech. & Direct Second 9970700721
2 . i j Head Clerk ’
) Mr. Patil Jayavant Bajarang cader Year, Foreign students fee related |9284443700
work.
3) | Mr. Deshmukh Ashok Bhimrao | Senior Clerk | O U~ P-G: Fees, Expenditure 8788125690
Certificates
First Year U.G. P.G. Admission
4 . ior Clerk ;
) Mr. Kandgave Sushant Vasant Junior Cler Student Attendance SMS, Eligibility 9921813095
5) Mr. Patil Ranjit Ashokrao Junior Clerk | All M.B.A. Work, Re-registration 9860585200
8600009711
6 Pati . . or Clerk :
) Mr. Patil Sachin Rajaram Junior Cler All Scholarship Work 7620737895
4171
7) Mr. Jadhav Vinod Mahadev Junior Clerk | All B.B.A. Work 222388;888
8) | Mr. Patil Vishal Dilip Junior Clerk | ¢S Challan, Bonafied, Various 8999217028
types of certificates, Diploma Exam
9) Mr. Patil Sandeep Lalaso Junior Clerk | Diploma Wing related Work 7020262665
10) | Mr. Belvalkar Aditya Mahendra | Junior Clerk | StudentlCard, General Register, | 964450977

Bus Fee Challan
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2.2 Title: BONAFIDE CERTIFICATE

PROCEDURE:
1. Student should submit application for bonafide certificate avail the format to student
section.

2. Students need to apply in standard format of bonafide certificate. The format is available
at Xerox center.

3. In case of first year & direct second year students need to attach leaving certificate of
previous college along with application form.

4. Bonafide certificate will be issued within two days from submission of application.

SPECIMEN APPLICATION:

APPLICATION FOR BONAFIDE CERTIFICATE

Date:
To,
The Principal,
Rajarambapu Institute of Technology,
Rajaramnagar
Sub: Regarding Bonafide Certificate.
Sir / Madam
[ am student of your Institute and studying in class for the academic year
. My personal details are as follows -
1) Name in full
(Surname) (Self Name) (Father Name)
2) Class : Roll No.
3) LastExam Year : Result :

4) Date of Birth

5) Reason for requirement of certificate :

6) Stayingin Hostel : YES / NO

7) Mobile No

Please issue me a bonafide certificate as early as possible.
Thanking You,

Yours sincerely,

Sign

Name :
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2.3 TITLE: NO OBJECTION CERTIFICATE

PROCEDURE:

1. Student should submit application for objection certificate avail the format to student
section.

2. Students need to apply in standard format of no objection certificate. The format is
available at Xerox center.

3. Students needs to attach following documents with application.
a. Lastexamination result
b. Xerox copy of no objection certificate of institute where he/she wants to take

admission.
4. Students can get no objection certificate within two days after submission of application.

SPECIMEN APPLICATION:

To,

APPLICATION FOR NO OBJECTION CERTIFICATE

Date:

The Principal,
Rajarambapu Institute of Technology,
Rajaramnagar.

Sub : Regarding No Objection Certificate.

Sir / Madam

I am student of your Institute and studying in class for the academic year

. My personal details are as follows -

1

2)
3)

4)

5)

Name in full

(Surname) (Self Name) (Father
Name)

Class : Roll No. :

Last Exam Year : Result :

Reason for requirement of certificate

Mobile No

Please issue me a No Objection certificate as early as possible.
Thanking You,

Yours sincerely,

Sign

Name:
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PROCEDURE:

2.4 TITLE: EXPENDITURE CERTIFICATE

1. Student should submit application for expenditure certificate avail the format to student

section.

2. Student need to apply in standard format of expenditure certificate. The format is
available at Xerox center.
3. Students needs to attach following documents with application.
a. Xerox copy of Fee challan.
b. All type of expenses quotations or receipts. (Mess, Laptop, Hostel)
4. Students can get expenditure certificate within four days after submission of application.

SPECIMEN APPLICATION:

To,
The Principal,

APPLICATION FOR EXPENDITURE CERTIFICATE

Rajarambapu Institute of Technology,

Rajaramnagar.

Sir / Madam,

[ am student of your Institute and studying in

academic year

. I have taken admission in

Category. My current year fee details are as follows.

Date:

class, Roll No.

for the

Sr. No. Fees Amount Rs.
1 Tuition Fee
2 Development Fee
3 Other Fee
4 Shivaji University Miscellaneous Fee
Total Fees
Expenses
1 S.U. Exam Fee. Sem. [ & II
2 Hostel + Mess Charges
3 Books & Stationary
4 Project
5 Laptop
Total Expenses
Grand Total

[ am enclosing herewith the all-original receipts Xerox copies.

All the information mentioned above is correct & true to the best of my knowledge. Please issue

me expenditure certificate as early as possible.

Thanking You,

Sign

Yours sincerely,
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Name:

2.5 TITLE: RAILWAY CONCESSION

PROCEDURE:
1. Student should submit application for railway concession avail the format to student
section.

2. Student need to apply in standard format of railway concession. The format is available
at Xerox center.

3. Students needs to attach following documents with application.
a. Permission letter from HOD & Event Coordinator.
b. Xerox copy of Identity Card.

4. Students can get railway concession within two days after submission of application.

SPECIMEN APPLICATION:

APPLICATION FOR RAILWAY CONCESSION
Date:

To,

The Principal,

Rajarambapu Institute of Technology,
Rajaramnagar.

Sub : Regarding Railway Concession.
Sir / Madam
[/ We,
Name Branch PRN DOB Age
1)
2)
3)
Intend to go on summer / winter vacation to my / our native place by railway. My / our route is

as from to

And return journey from to

Hence, I / We request you to provide me / us railway concession form.
Thanking you,

Yours Faithfully,

UNDERTAKING

1)
2)
3)

Hereby given undertaking that I / We will not change the route as mentioned in the
above and I / We will not cancel my / our concession. In case I / We change the said route or
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cancel said concession or I / We do collect these concession forms. I / We know that I / We will
be penalized Rs. 200/- (Rs. Two hundred only ) per head.

2.6 TITLE: TRANSFERENCE CERTIFICATE

PROCEDURE:
1. Student should submit application for transference certificate avail the format to student
section.

2. Student need to apply in standard format of transference certificate. The form is available
at Xerox center.
3. Students needs to attach following documents with application.
a. No dues Certificate
b. Fee receipt of current admission or Confirmation letter
c. Attested Xerox copy of B.E. / B. Tech., M.E. / M. Tech. Result
d. T.C.Fee (Original & Duplicate Rs. 70)
4. Students can get transference certificate within four days after submission of application.

SPECIMEN APPLICATION:

APPLICATION FOR TRANSFERENCE CERTIFICATE
Date:
To,
The Principal,
Rajarambapu Institute of Technology,
Rajaramnagar.

Sub: Regarding Transference Certificate.
Student Name:

Sir,

This has reference to the above mentioned subject, [ would like to inform you that I have
passed B.E./B. Tech/M.E./M. Tech/M.B.A./B.B.A./Diploma(Branch) exam. in
the month of 20 bearing Seat No. . I am in need of
Transference Certificate for further Education / Job / to take admission elsewhere. I have taken
admission in . Therefore, 1
kindly request your honor to issue me the said T.C. as early as possible.

[ hereby furnish my details as follows.

1) HSC/CBSE/Intermediate/Diploma
2) First Year :
3) Second Year

4) Third Year

5) Final Year

6) Date of Birth

7) Elective:

Semester [ Semester I1
8) Lastattended Exam. : Marks (Attach Xerox copy of mark list)
9) Religion & Cast: 10) Place of Birth :
Mobile
Email ID
Thanking You,

Yours sincerely,
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Signature

Name of the Student

2.7 TITLE: NO DUES CERTIFICATE

PROCEDURE:
1. Student should submit application for No Dues certificate avail the format to student
section.

2. Students need to apply in standard format of No Dues certificate. The form is available at
Xerox center.

3. Students need to get No Dues clearance from concerned Department & he / she should
submit that along with transfer certificate application.

SPECIMEN APPLICATION:

K.E.Society's

Rajarambapu Institute of Technology, Rajaramnagar (Sakharale)
Tal.Walwa,Dist.Sangli. Pin.415 414 (M.S.)

Date it

NO DUES CERTIFICATE

DEGREE / DIPLOMA / MBA

Name

Last Class Attended —___ Roll No. Year

First Admission Class —__RolINo. ——_____Year of Admission

Sr.No. Name of Department Amount Rs. Signature Remarks

01 Office : Fee / Advance / Other
02 Hostel
03 Hostel Mess

04 Head of Department*

a) Mechanical
b) Automobile
c) Civil

d) Electronics & Tele-Comm.

e) Electrical

f) Computer Science & Engg.

g) Info. Tech.
05 Science & Humanities
a)Physics
b) Chemistry
06 Sports
07 Library
08 Community
09 Alumini Association
10 Other

Above studentsis Allowed / Not alowed to fill up the Examination form. Please issue
TC/ Duplicate | Card etc.

Accountant / Registrar

Note : *F.E.-No. Dues from all H.0.D.
S.E. to B.E.-Concerned H.0.D.
FY.-No.dues from all H.O.D.
SY./TY-Concerned H.0.D. PRINCIPAL
MBA I/l - Concerned H.0.D.

Page 29 of 53




2.8 TITLE: MIGRATION CERTIFICATE

PROCEDURE:

1.

2.

Student should submit application for No Dues certificate avail the format to student
section.

Students need to apply in standard format of migration certificate. The format is available
at Xerox center.

Students needs to attach following documents with application.

a. University Migration Form

b. Xerox copy of original TC

c. Original duplicate TC

d. Fee receipt of current admission or Confirmation letter

e. Attested copy of B.E. / B. Tech., M.E. / M. Tech. Result

Student can get migration certificate within one day after submission of application at
Shivaji University, Kolhapur.

SPECIMEN APPLICATION:
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SEC Form No. | Price Rs. 5=

Shivaji University, Kolhapur
Students Facilitation Center
Application form for Migration Certificate (M.C.) (Regular Student)
To,
Director,
Board of Examinations and Evaluation,
Shivaji University.
Kolhapur— 416 004.

1. Name -

(Surmame) (First Name) (Father'1lusband Name)

[

. Mother’s Name -

. Address for communication

w

PinCode -__

4

. € -mail -
. Telephone No. with STD code No. - Mobile No. -
6. PRN : 10 digit - and / or 16 digit -
B

. Last examination details -

Ll

e Name of the college -

e Name of the examination -

e Month & Year of the examination -

e Examination Seat No. -

e Result-
(Plcase attach the self attested photo copy of the mark- sheet & Duplicate T.C. taken from the last college)
8. New admission details -

e Name of the Course -

e Name of the the College or University Department -

e Address of the College or University Department -

e Name of the Affiliated University

(Flease attach the admission proof, such as copy of the receipt of the fee / Allotment letter)

Date - Signature of the student
Il you are sending the application by post. please attach following documents with the application.
e  Copy of the last examination mark-sheet.
Duplicate T.C. obtaincd from the last college.

-
e Copy of new admission proof at proposed college.
e Sclfaddressed envelope without stamp.

-

Demand draft of Rs. 130/- of any nationalized / scheduled bank. in favor of, “Finance and Account
Officer, Shivaji university, Kolhapur, payable at Kolhapur.™ or receipt of fee paid at University.
e He / She has been student of the college since <year> and
left in the <year>. The transfer certificate is sent herewith in duplicate. On behalf of
this candidate no application for Migration certificate has been made previous to this date.

Date - Signature and Seal of the Principal of College

2.9 TITLE: TRANSCRIPT

PROCEDURE:
1. Student should submit online application.
2. Login to following link and upload required documents.

https://www.ritindia.edu/index.php/contact/transcript
3. For soft copy of the transcript fee will be Rs. 1000/- has to be paid online.
4. For hard copy Rs. 500/- per copy has to be paid online. (Minimum 5 Copies )

SPECIMEN APPLICATION:

Please visit to = https://ritindia.truecopy.in/v2 /files/submitdoctranscript.tc
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https://www.ritindia.edu/index.php/contact/transcript

Submit a transcript request

K. E. Society’s

" Rajarambapu Institute of Te

chnology

Student first Mame:

Student Last Name:

Full Mome (exactly as it appears in academic record):

Student ID (Roll Mo / Seat Mo

Siudent Date of Bith (Format: DD-MM-YYYY):

Gendern:

@ Male () Femdle

Year of joining:

Direct admission into second year? :

®MNo (O Yes

Kindly read these inshuctions and use templates |click here] carefully before you proceed. If you have questions, kindly emai
suppor@iruecopy.in

Kindly download and use ONLY the templates from the instructions ink above. DO NOT use older tempiates.

Yeor of passing (actual [ projected): | 2020

“

Institute / Department:

Computer Science and Enginee

Course :

Bachelor of Engineenng

Semesters completed (for which transcript & sought) - 10

Contact mobile number:

Student Email ID for receiving approved doc:

Upload Transcript (OMLY as per lemplale): Browee...

PDF file with scans of marksheets Browse...

[ | accept the Tems of Sevice

Submit Request

2.10 TITLE: REFUND OF EXCESS / ADVANCE FEE
PROCEDURE:
1. Student should submit application for refund of excess / advance fee avail the format to

student section.

2. Students need to apply in standard format of refund of excess / advance fee. The format

is available at Xerox center.

Mo file selected.

Mo file selected.

3. Students needs to attach following documents with application.

a. Excess or advance fee receipt.

b. Bank account details.

4. Students can get refund of excess / advance fee within seven days after submission of

application.
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SPECIMEN APPLICATION:

STUDENT’S APPLICATION FOR REFUND OF EXCESS / ADVANCE FEE
To,
Director,

R.LT. Rajaramnagar

Sub: Application for refund of excess / advance fee.

Applicant : Name :
Class: Roll No. :
Branch :
Academic Year:
Mobile No. :
Sir / Madam,

[ am student of your College and studying in above class. During the academic year, [ have
paid full college fee. But there is excess fee paid by me.

)
)
Z
e

Receipt No. & Date Amount in Rs.

RXINN|N|U D [W(N =

So, I am requesting you to refund me the said excess fee.
Thanking you,

Yours faithfully,

Date:

Official Remarks: After deducting the total advances from the fee receivables, student is liable to
get the refund of Rs.

2.11 TITLE: BUS CONCESSION
PROCEDURE:
1. Student should submit application for bus concession avail the format to student section.
2. Students needs to apply in standard format of bus concession. The format is available at
Xerox center.
3. Students needs to attach following documents with application.
a. Xerox copy of Identity Card.
4. Students can get bus concession within two days after submission of application.

SPECIMEN APPLICATION:
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2.12 STUDENT SERVICES & CERTIFICATES FOR THE STUDNETS

Sr. Name of the Certificate Documents Required for the Duration for .
™ . cr Issue Fees for Certificate
No. Certificate Required for Certificate e
Certificates
i) S.T. Pass i) Application for Bonafide. On
01 Bonafide ii) Scholarship | ii) Xerox Copies of College | Application No
Certificate iii) Education Leaving Certificate (Only F.Y, | givenday or
Loan D.S.Y. & F.Y. M.Tech. Student) next Day
02 Expenditure Education i) Application for Expenditure On No
Certificate Loan for Bank | Certificate. Application
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ii) Xerox copies of College &
Hostel fee challan, Mess
Receipt & Stationary Receipt
etc.

given day or
next Day

In need of transcript login to

For soft copy of the
transcript fee will be

Transcript Studies in followmg link and upload . paid online.
03 . i required documents. Within 4 Days
Certificate Foreign L . For hard copy Rs.
) . https://www.ritindia.edu/ind
Universities ] 500/- per copy has
ex.php/contact/transcript. . )
to be paid online.
* Minimum 5 Copies
Rail i) Application for Rail
al way. Concession in i) App 1c.a ton for Ratway Within 2
04 Concession . . Concession. No
Railway Fair — - Days
Form ii) Xerox Copy of Identity Card.
ST i) Application for S.T. On
o . Concessionin | Concession. Application
05 Concession ST. Fair iven dav or No
.T. Fai iv
Form ii) Xerox Copy of Identity Card. & next D:y
o ) i) Application for NOC. L
No Objection For Institute = Within a 2
06 o ii) Xerox copy of the Last Exam No
Certificate Transfer Days
Result.
i) Application for T.C.
ii) Admission letter or fee Within 1 day | i) Rs.100/- for
For Higher receipt. Where admission after Original.
Transference ) . . .
07 Certificat Studies taken for higher studies. receiving
ertificate
Elsewhere iii) No Dues Certificate. application 5
- ii) Rs. 100/- for
iv) Xerox copy of the last exam for T.C. i
Duplicate.
result.
i) Application for Migration
Certificate.
ii) Xerox Copies of
Migration Transference Certificate.
Certificate For Higher | iii) Duplicate Transference o
08 [Or}ly fo.r Studies Certificate. Issued By Shivaji University,
University - — Kolhapur.
Change Elsewhere iv) Admission letter or fee
Student) receipt. ~Where admission
taken for higher studies.
v) Xerox copy of the last exam
result.
) i) Application for Fees Refund. -
09 | Fees Refund ii) Xerox copy of Fees Challan. Within 2 or 3 days
Scholarship Criteria for Academic Year 2023-24
Sr. Scholarship e . Scholarship Scholarship Received from
. Criteria
No Details Amount
100% Tuition fee + | SC-S jkal ffice, Sangli
Government of SC/ST - Below g’xa;l fl:;l+ee amajkalyan othice, >angh
1 | India Post-Matric 2.5 Lakhs ST- Project Officer, Ghodgaon
Scholarship Income Development fee +
Hostel Maintenance | State Government
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https://www.ritindia.edu/index.php/contact/transcript
https://www.ritindia.edu/index.php/contact/transcript

Sr. Scholarship e . Scholarship Scholarship Received from
. Criteria
No Details Amount
SBC/V]JNT- 100% Tuition fee + | Samajkalyan office, Sangli
Below 1 Lakh Exam fee + Hostel
. State Government
Income Maintenance
0 iti Samajkalyan office, Sangli
OBC - Below 1 50% Tuition fee +
Lakh Income Exam fee+ Hostel | State Government
Maintenance
100% Tuition fee + SC-Samajkalyan office, Sangli
SC/ST _Ll?r('[)lit Exam fee + ST- Project Officer, Ghodegaon
Development fee State Government
Post-Matric Tution _ . s .
fee and Exarm fee SBC/VJNT 100% Tuition fee + Samajkalyan office, Sangli
2 Below 8 Lakhs
. Exam fee State Government
(Freeship) Income
Samajkalyan office, Sangli
OBC - Below 8 50% Tuition fee +
Lakhs Income Exam fee. State Government
Rajarshi
Chhatrapati Shahu
Maharaj Shikshan ) .

3 Shulk Shishyavrutti Below 8 Lakhs 50% Tuition DTE Office, Mumbai
Yojana Income fee+50% Exam fee | gtate Government
(Open/SEBC
Category Student)

Dr. Panjabrao
Deshmukh EBC Student

4 Vasatigruh Nirvah | (Small Land Per Year 20,000/- DTE Office, Mumbai
Bhatta Yojana Hol<.:ler or ’ State Government
Only Open (Not for | Registrar labor)

SEBC) Students
Below 8 Lakhs
Central Sector Income _ _

5 Scholarship (Mgt Percentage is Rs. 10,000,- DTE Office, Mumbai
quata studentalso | application as State Government
apply) per H.S.C

Board..
Below 8 Lakhs
o | Minority [ncome 5. 50,000, DTE Office, Mumbai
. 0 s. 50, -
Scholarship Above 50% State Government
Percentage
marks
Below 8 Lakhs
M Income M of
inority i inistry
7 Scholarship Above 50% Rs. 50,000/ Government of India
Percentage
marks
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Sr. Scholarship N Scholarship Scholarship Received from
. Criteria
No Details Amount
Physically Physically 7.P. Office Sangli
8 | Handicapped Handicap 100% Tuition fee
Scholarship Students State Government
SC, VINT, & SBC
: only for Samajkalyan office, Sangli
jkalyan office, Sangli
9 Kﬁzxgﬁgme“ame Scholarship Rs. 7000 /-
Student(Income State Government
below 1 lack)

Note - Scholarship application form should be filled up by the student. Please note that if

you do not apply for scholarship then you will have to pay full academic fee.

mobile number.

2. It is mandatory for all students from category that they MUST have cast certificate and cast

Important tips for Scholarship
1. Addhar card number should be seeded/linked with the submitted bank account number and

validity (and non-creamy layer certificate if necessary)
3. Father’s Income Certificate. (Previous Financial Year )
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4 N

Account
Section

. /

3.1 Contact For Accounts related Issues / Grievances
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S/N

Name of Section Member

Designation

Work Profile

Contact Details

iy

Mr. Mulla Amjad Igbal

Accounts
Section Head

Accounting Process,
Preparation of Budget, Bill
Process, And Online Payment,
Foreign Payment/ Inward
Remittance.

9970700786,
7385732786

2)

Mr. Dhaj Ashok Bapu

Senior Clerk-
Cashier

Cashier - U.G,, P.G., C.0.E,, B.F,
Hostel, M.B.A,, B.B.A,, Diploma
2nd Shift, Community, Ph.d,
Building Construction, YCMOU.

8600600212

3)

Miss. Doshi Alaka Jagalal

Account Clerk

Fixed Deposit, Finance
Management

9657811464

4)

Mr. Patil Mahesh Shankar

Junior Clerk

Payroll, Provident Fund,
Profession Tax, Income Tax,
Gratuity related all work,

9403780066

5)

Mr. Jadhav Bajarang Sampatrao

Junior Clerk

Bill Process, Categories
Scholarship Fund transfer, Lead
College, ISTD, ISTE

9922274433

6)

Miss. Salunkhe Punam Rajendra

Junior Clerk

Online Student Fee Collection,
Vouchers Feeding, Alumni,
N.S.S., JEET related A/c work.
F.D. Postage,

7387299375

7)

Mrs. Patil Neelam Nilesh

Junior Clerk

Voucher Entry, Fee Scroll, Fee
Collection (POS Machine), GST
Invoicing, TDS Voucher Entry

9637373758

8)

Mr. Jadhav Sunil Vasantrao

Junior Clerk

Community, F.D Work, office
Deadstock, Bank Reconciliation
RBSB Bank

9851311212

9)

Mr. Kazi Amir Humayun

Junior Clerk

Assistant to Cashier

766986320

10)

Ms.Kurlekar Harshada Aniruddh

Junior Clerk

Voucher Entry, Fee Scroll, Fee
Bank Reconciliation IDBI Hostel
&UG

9075951733

3.2 Bill Process For Submit to Account Section
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1) Advance for College work

a) UptoRs. 10,000/- Submit Voucher Before 2 day
b) Above Rs. 10,000/- Submit Voucher Before 4 day

With Permission

A)Voucher

K. E Sockety
Rajarambapu Institute of Technology. (UG) (2019-2020)
Rajaramnagar, Sakharale (Islampur), Tal Waiwa, Dist Sangll, PIN. 4158414
Date
To,
The DIRECTOR,

Rajar of Tech gy. (UG) (2018-2020)
Please amange for a NEFT/RTGS/D.D./Cheque/Cash of Rs

(In words Rs. )
in favour of

Bill No. Dated

Particulars

The above amount is Debited / Credited to

INCHARGE HEAD OF DEPARTMENT Section Head Accounts Office
Name
Cash Book No : DEPT Data

B) Permission Letter

Date: b3 r2015

To,
Hon. Director

RIT, Rajaramnagar
Through: Regisirar/'Dean/HOD/In Chaxze

Subject : Permission for Advance
Marae of Spplicant: Dept -

Hoxn. NMadam,

With Reference to abowve subject I regquest sou to perrait &dvance for Traming §

Conference § Ivlee ing Andustrial ¥isit f Office Work

at ... Dt ¥ 2015 . Ineed &d~ance Rs,_ ... ... ... .. .. ... for above reason.

Lfter Completion of work, I will submit all bills to account secton for accountng

process. I reraeraber thatif I ara unable to clear rmyradwance, I agree for deduct adrance armount
frorm yay salary

H— Specimen Copy

Remark:

Signature of HOD/In Charge

Rermark:

Direc tor
R.L T.Rajarammagar

3.3 Travelling Bill
a) Fill Up Full Information of T.A. Bill
b) Attach original ticket ( S.T. Ticket, Railway Ticket, Travels original Ticket, Air
Ticket with boarding pass)
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Local Conveyance mention local travelling details on travelling bill

Grade Pay
Actual time of arrival &Departure

All information for D.A. on T.A. Bill and fill up D.A. For applicable period
Forward through H.0.D/In charge Sign. With Online cash book entry & H.0.D
Passing.

K. E.Society's
Rajarambapu Institute of Technology, Rajaramnagar

Travelling Allowance Bill vr. No.

Date : / /20

Grade Pay Rs.

Account Head
Note - 1) All entries in this bill should be filled in before claiming payment.
2) The person preparing the bill should get this bill counterisigned by the head of Department.
3) No. claim for the payment of travelling and halting allowence will be enteratained after the
lapse of six moths from the date on which it was due.

Name of person
Designation

Purpose of journey

Travellingsand halting allowances are due to me, Rs. Ps.
Dates of business

From Date Time of To Date Time Ticket t’n?/gleson/

(Place) Departure Place of arrival No. ély/Air

COWJ
N

(D. A. will be calculated on hour basis as per note given under 0.112) Total

| hereby declare that no travelling allowance
Certified that the Journey of the person from any public or semipublic authority for a part

preparing the bill was authorised by me for the  or the whole of the journey in respect of the
purpose started above above bill has been claimed by me.

Date I have travelled via
| further declare that i have travelled by
Head of the department  First/Second Class/S.T. Bus/Own/Hired Car /

Own Scooter / Motor Cycle and Registered No.
Payment Received

there of is and | will

perform the return journey in the same manner

or by

Signature

PASSED FOR Rs. Rs.
Signature of Claimant Rupees

Date

Acccuntant Principal

(Note - Rates relating to Travelling & Halting Allowances are as shown on overleaf.)
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RATES -

0.111

0.112

(i)

(2)

a) When the place of registered address of a member/person is connected by rail he/she

will be paid one first class rail fare each way, on signing a declaration to the effect that he/

she travelled by 1 st Class by rail and the details regarding the Sr. No. of the ticket and the

date marked on it mentioned in the remarks column of the TA. bill or the money receipt for

payment of first class rail fare is produced failing which the claim b ed for payment
Al

on the basis of fare of 2nd class Express/Mail Passen rail He/She will
also be paid admissible D.A. for the peroid of abseqc istered address.
In addition to the above reservation ch
member / person for the journeyseate

If a person/me AN Iversity business be own or hired motor car where two
place are conne 8
for which he / she is Entitiled on his / her signing a declaration that he / she has actually
travelled by own or hired motor car. In addition he / she shall also quote the registration
number of own motor car produce the receipt for hired motor car, failing which claims

will be admitted of payment on the basis of Il class Express / Mail / Passenger railway.

(b) When a member of person travels by ST. bus / Luxury Bus / and signs a declaration on
that effect, he / she will paid on S.T. Bus / Luxury / fare each way including reservation

charges, if claimed, plus admissible D.A. for the peroid of absence from his / her registered
address.

The rates of daily allowance shall be as under-

3.,

Aoft

AP TR feeett qad, | domeher/ | demdfta/ | amw wvm
ROT TR 3RTeredT P, A, | sl | e | wfe e
R B G AR, SRS | - ey | a-f oy | vy /Ry

3 4 5 6 7

31) ¥.8900 T g Sifren anfr So
BT AR + (HAG+ o) 325 200 160 130

) %.6600 T WTET 1% WA %.8900 290
& wHt

180 140 120

) %.5400 T TG 3iferp w1y
%.6600 U @t

) %.4400 T A 3P 9 $.5400 225 150 140 110
& @t

290 180 140 120

it
il

3)%.4200 98,4300 210 130 130 110
9)%.4200 U&T HHY 160 125 125 100

Note :-Daily allowance at full rate shall be admissble every 24 hours of absence. payment of
fraction of 24 hours being regulated as under :

CLASSIFICATION OF CITIES

1) D.A. at 'A-1 Class Cities = Brihan Mumbai (UA), Calcutta (UA), Chennai (UA), Delhi (UA)
2) D.A. at'A Class Cities Rates - Ahmedabad (UA), Kanpur(UA),Bangalor(UA),

Pune(UA),Hyderabad(UA)

3) D.A. at 'B-1 Class Rates ~ Bhopal, Madurai (UA),Combatore(UA),Nagpur(UA),Indore(UA),

0.122

Patna(UA),Jaipur(UA),Surat(UA),Kochi(UA),Vododara(UA),
Lucknow(UA),Vishakapatnam(UA),Ludhiana,Varanasi(UA).

Duration of absence D. A,
1. Upo 6 hours 25 % of the admissile rate
2. 6to 12 hours 50% of the admissible rate
3. More than twelve hours. Full D.A.
The travelling allowance bill forms will be filled in, in at respected by claimants only.

in no case, the bill forms will be filled in by the office on behalf of the claimants.
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3.4 Voucher

K. E. Society
Rajarambapu Institute of Technology. (UG) (2019-2020)
Rajaramnagar, Sakharale (Islampur), Tal Walwa, Dist.Sangli, PIN. 415414

Date :
To,
The DIRECTOR,
Rajarambapu Institute of Technology. (UG) (2019-2020)
Please amrange for a NEFT/RTGS/D.D./Cheque/Cash of Rs.
(In words Rs. )
In favour of
Bill No Dated
Particulars

SypE@ElimEST (CGeygnz

The above amount is Debited / Credited to

INCHARGE HEAD OF DEPARTMENT Section Head Accounts Office
Name :
Cash Baok Na : DEPT Date :

(A) Recurring Expenditure
1) Original Bill
2) Online Cashbook Entry and Voucher with all information required
3) Material Received Signature with name
4) Mode of Payment. Cash/Cheque/DD

TAX INVOICE

Description of Goods

| Note. interust @ 18% wil be charged on Bl If not paid witkin due dats

c:n--.z-z'a.._...w:-.._“::::'_:‘“ ie=ew

-’ -——— nm— Mo -
T e e e e o B SEA g o ok B B o S

Sustawct W Kabagur Sortnchaton Thes 1s conyader GEnormed rnvics Recerwer Sighatory
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5) Consumable register entry

T (Y e T T

1) TS 3 o T .
Received Material/Con -~
Specifications in goos <.
Dead Stock / Consumal
Page No.: .................
Oniina Entry 2ring (e donse . &

- e S Signatures

HOD Sign. o

6) Party PAN Card Xerox (if applicable for TDS)
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3.5 Capital Expenditure
1) Requirement Sanction letter Xerox

Z

21
e M
i REQUIREMENT FOR LABORATORY EQUIPMENTS
iName of the Dept. Civil Ehg.lhw"; "3 Dept Requirement No. ) (For Office use)
To. "~ Date'! 29/?/'-2014-
Chairman,
Governing Council,
Rajarambapu Institute of Technology, Rajaramnagar,
Sub. : Permission for procuring Tom ’D\.d’f/ﬁs - ke,‘y ‘:acuchS . Mouste.ete-
for
Ref.:
Sir, A F‘t(j
Following Equipment is required for € Depasx hent Com PLAJ'W Leads — rGe

The Equipment purchase is under =
Name of the Laboratory D eparﬁ-mem+ Ce W\PUK)'CIY Lap (UG

Details of Material

Sr. No., Dg}a'uggzﬁgcmagg?s List of Suppliers /pprox. Rate Qty. Approx. cost
1 | De) opHplen 3390 u&g& Com pucters 325000/~ 410 |3,z0,000/
2 keyboaﬂ*d Rt e e o o@ soeof—
3 Pouse e @ oo 1Q zo000[-
4 Eaxpkohe @%@ 1o00f— 20 2000/

Budgetary details : To i 3., 26,000}*‘
crv f— : —
1. Amount sanctioned Rs. 2. Amount utilized Rs.

Please sanction permission 1or s!amng procedure for procuring material

Thanking you,

Yours faithfully c#“,

( Pysf. p-RB. Calgar
ame of the In-Charge
Remark _KQQ_M.M__#LY_LLMC_«AMM Mﬁ’ a LQ[{Z,

“ L e~
p P Head

Dept. of. (& :'VI] Engg

Forwarded Q o MJMC&LC;‘

Remark :

—= ‘&3/[(0 e

incipal

Permitted to start purchase procedure. (4’7

Roiihe - @Q o
@‘%@7‘“ @b‘ O)Member Member Chairmag(ﬂs\’1

Purchase Committee Purchase Committee Purchase Committee Purchase Committee

O oede — |ﬁtﬂo""*°.’/—’~

VYo, ‘Iwrl«.(-m,o) <, =

Ceoenbdrell Covan peder Lok

Dear Sy,

Please P o\af('.e e cowma pLiker s ey Hy r@‘1Ml“l\\j
Heeonanr atirsenlie e ~equdve o) o Lt s

2 e Anng . Nox-»
1> PﬂJt Coel 2o

22 Swibeln poune) Fov 2_ (16, povi(fac @ g
NMek cowmeoMHow .S 1 . i
<52, LPS with = @@v > g
1™ q)’\'h’\,} s;é@

\c;md‘\ Las VN Qﬁ(",r’\/ 447‘ SoAw~e .
b

\ \T?ZA/- - ((.A}\H/-“:\A‘\7

P-e -Srdqcvv

T Hiadiog
Lalk Bnchavge Compy: lak
vl » —c,r)(]o'#wx et~
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3.6 Comparative Statement

.- Computers
sryo. [

fe LSme 0 Description
DELL OFTIPLEX 302 Core™ i3-a1;
Graphics),

4GB DIMM (4GB X1) DDRI @ 1600MHz,

S00GD @ 7200 RPM 3.4" SATA Hard Dr ve,

16X DVO+/-RW Orive,
Intel® H 81 Chipset Mot
Integrated Intel® HO G

ntel® Ath generation

er Baard,

phics 4600 (with select CPUs),
Integrated Realtek RTLB151GD Ethemet LAN 10/100/1000
USE Entry Keyboard, Optical Mouse,

18.5" Widescreen Monitor with LED backlight,

Internal Business Audio Speaker,

Microsoft® Windows*8 St

Mini Tower Chassis + Standard 290W SMpPs

Warranty : 3YearsOn-Site
With UBUNTU® 12,04 Linix *prelo
DELL OPTIPLEX 3020 Intel
W/HD Graphles 4600),

AGB (1x1G8) 1600MHz DDRIL Memory
S00GB @7200 RPM 3,5" SATAHard Ork
16X DVO+/-RW Drive,

Intel® 1 81 Chipset Mother Board,
Integrated Intel* HO Graphics 4600 (with seloct CPUY),
Integrated Realtok RTLB1S1GO Fthernet LAN, 10/100/1000
US8 Entry Keyboard , Optical Mou:

1B.5" Widescraen Monitor with LED backlight,
Internal Business Audio Speaker,
Microsoft® Windows*a Si.

dod OS,
ation Core™ (54570 Pre

W.!n:ln!Y IYear
[With UBLINTU

On-site
=

(Comparative Statement) .

0™ (39130 (Ounl Core, BMB ¢

25/09/2014

Sunit

ITGlobe

che, 3.40 GHz, w/HD 4400

DELL 47500 40268

43200

4GB DIMM (4GS x1) DDRI @ 1600MHa,
S00GB @7200 RPM 3.5 SATA Hard Drive,
16X Half Height DVO+/-KW Drive,

Intel* Q87 Express Chipsat,

Integrated Intel® HD Graphics 4600,

3 Integrated Intel® 1217UM Ethernet LAN 10/100/1000,
USB Entry Keyboard, Opticil Mouse,

18.5" Widescreen Monitar with LED backlight,
Internal Business Audio Speaker,

[Microsoft® Windows* f.1 st

Mini Tower Chassis + Standard 290W SMPS
Warranty : 3Year Oa-site (N

With UBUNTU® 12.04 L *preicaded 05,
Order may be placed with M/s

becase of lowost price

R

Member

Purchase

,ﬁ)\\;\f":\ LS

Committeoe Member

4. UPS (Comparative Statement)

DELL OPTIPLEX 9020 Intel® Core™ [7-4770 Processor (3 4GHz, AM, B4W) Ath Generation

siiesf|

A% e

“Member

25/09/ 2034

Sr. Description
No.

Brand Qry ITGlobe |Veetrag

Sunit

T ine UPS 3 KVA -ON-03 (2 Hour)

3 e Sine Wave:,
Capadity 3KVA / 72V DG [ Pure .
Micro - controlfer Bastd with Built in olation Tranéformer,
IGET & Input Power Factor Corracted Rectifier,
= Wider input Range 150-300VAC,
Heavy Duty Charger 15 Amp, :
Qua:’ta SMF Battary 12V 42 AH x 06 Nos. ( 2 Years warranty )

utDut Power Factor 0.8, 'Y 1

e 78593

EMERSON

warranty : 3¥ears On Site By
= G fire LIPS 3 KVA - ON-03 ( 7 Hour)
Capecity 3 KVA / 72 V DC , Pure Sine Wave, e
Micro - controtier Based with Bullt in 1solation Transformer,

'Wider Input Range 150-300 VA.C,
Heavy Duty Charger 15 Amp,
Tubular Stationary Batl
'Warranty - 3Years On Site

On UPS 3 KVA - ON-03 (A Hour)
Capacity :3 KVA / 72 ¥V DC, Pure Sine Wave,

Capacity 5 KVA /144 V DC., Pure Sine Wava,

! t Power Faétor Correctad Rectitiar, Output Power Factor 0.8,
i

» Wider Input Range 150-300'V A
IHeavy Duty Charger 15 Amp, !
Quanta SMF Battery 12V 42 Al x 12 Noz. { 2 Year warranty )

Wareanty | 3Years On Site ?

S Cwer Factoe 0.8,
IGBT & Input Power Facter Corractad Rectifiar, ORtpor Fower Fac

sy 12V B0 AM x D5 Noz. ( 30 Months warranty ) n

Micro - controller Rased with Built in 1solation lrgns(unn:-l \ 5 ;
¥aBT & Input Powsr Factor Corrected Rectifior, Quy P |
: N
A

RENUTRO

28000 117075

'Wider Input Range 150-300V A.C,
Heavy Duty Charger 15 A, : o
Tabular Stationary Battery 12V 1SOMMY onths warranty
warranty : 3vears On Site o 2

On line UPS 6 KVA - ON-06 ( 1 Hour)—

i lsolation Tronsformer,
Dual Micro - controlier Based-with LCD Panasl, Built in leolaticn Tro

REMUTRO -
u/ 1 Sa000 Y3000

EMERSON I

141582/
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INpUL Power Factor Cotrected Rectifier, Output Power Factor 0.8,

On line LIPS 6 KVA - ON-O6 [ 2 Hour
Capacity :6 KVA / 144 V DC, Pure Sine Waws, .
Duel Micro - controllor Basad with LCD Panriel, Built in lsclation Transiormar,

Widar input Kange 150-300V A,
Ho auy Daty Chargar 15 Amip, 5 :
Tubulnr Staticnsry Bittary 12V 20 AH x 12 Noc. | 30 Maaths wasranty )

RENUIRO
N
EMERSON

1 124000 |

1785001

Copacity ‘6 KVA / 144\ DC , Pure Sine Wave,
Duel Micro - controller Based with LCD Pannel, Bullt in lzolation Transformear,
Inpuit Power Factor Corrected Rectifior, Output Power Factor 0.8,

Widar lnput Kange 150-200 V A C.

Hoavy Duty Charger 15 Amp,

Tubular Staticnary Dattery 12V 120 AH x 12 No<. { 30 Months warranty |
Wisrrsnty : STears On Site

12

Lina Intaractive UPS GOOVA Bulitin 12v 7AH Battery
Wide Input Range 140 - 300v,

Cold Start Microcontroller Based Design,
Gensrator Cormnpatible, No lood Cut off

T
14
15

Bottory 42w 7AH SMF Warranty -1 Year

RENUTRO
N/

merson/
ape
QUANTA |

QUANTA

4y m=aay

EHoa00[>

-

2221550

2100

Battdry 12v 42AH SMF Warranty :2 Year

QUANTA

Battery 12v 63AH SMF Wart

16

Remark :

Purchase
Commitios

becase of Iowest price

J:B'M’ @Sv_i}*‘l

' i
Member c

Q’}(\' W

QUANTA

8. Networking Components (Comparative Statement) 25/09/2014
_Sr.nio. = Desarigtion : LN Qty | 1iGiobe | Veetrag [ Suniz
26 Passive (Copper] GEOOCAr & LAN cabl 1 5891(
- [Passive (Copper) information cutlet 9E;
1ack Cat 6 Keystone UTP wFace Plate - Single [Keystone Jack. sauare) s 315
Passive (Copper) Back box % 2 R T 1A
Passive 45 Connoctor = i) D-Link® 1
Passive (Copper] Patch cord UTP cat 6 24 AWG - 1 meter T 1
Passive (Copper) Patch cord UTP cat 6 24 AWG - 2 meter 3 ] 1 142 132
Passive (Copper) Patch P S AN ﬂ 1| #3%0 2100}
Wall Mount Rack 9 b\\} v ; 0
Wall Mount 9U x 500 W x 450 D, Front GlassDoor with Lock, 2 pairs of 19% Moy s,
33 10 Cabla Manager, Roof Mounted Fan Unit / 90 CFM /230V AC, D-Uink® 1 4200 140501 4725
6 Way 5 Amp Power Dictribution Unit, Mounting Hardware) m@
Warranty : 1 year = <\
[Wall Mount Rack 15U E B 4 = g 28
Wall Mount 15U x 500 W x 450 Pairs of 19° Mounting Rails,
34 1U Cabie Manager, Rool Moun AC. D-tink® 1 5650 5200 £075
(G Way 5 Amp Power Distribution ()
Warranty : 1 year
Un Managed Gigabit - E G
35 E-part 10/100/1000Mbps unmanaged Switch (Greon Ethernet) D4ink® 1 1950 - * - 1600 3150
o |warrenty : 3vear
Unmanaged Switch Gigabit T W 2 i |
36 16-Port 10/100/1000Base-T Unmanaged Stondalone Gigabit Switch (Green Ethernet) D-Link® 1 52004 8557
Warranly : Life Time Warranty
Unmanaged Switch Gigabit 2 = > ~, N
37 24-Port 10/100/1000Bas2-T Unmanaged Standalone Gigabit Switch {Green Evhernet) D-Link* 1 690N 10227
|Warranty : Life Time Warranty —_—
Smart Switches Glgabit = i
38 24 Port 10/1005/1000 Base-T ports + 4 SFP parts Wob Smart Switeh D-Link® 1 26500 12600, 149624
e __[Warranty : Life Time Warranty . i : :
Romark - Ot0er may ba placad with Mjz, W Gnyey (v Pl Sy VI" == BT E
becase of lomest price & T d o 2T i
(TR AR Fer ?Y\L A\ AJ fos
Purthase - AZHve CF’ =t £ e, L 3
committes Membor Member Member fembear A&sieman
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3.7 Purchase Orders

NAAC "A’ Grade

0 Rajarambapu

2R

UK E Society’s 0

Institute of | 'echnolbgy |

An Autonomous Institute, lﬂ‘l 6214, VB 6214 |

i ivaji University, Kolhapur. ) .
ﬂggggeig?lghrlﬂvgﬁ, 'l,]he I:gt)l/tution of Engineers (India) Kolkatta; TEQIP Phase -II Funded,

Approved by AICTE, New Delhi, Govt of Maharashtra.

b

; o \ &
Ref: RIT/ pech | 482] 22 |8 Date: | € | l\’U.a

PURCHASE ORDER
\\

To,
FORETEK MARKETING PRIVATE LIMITED

801, 1°" CROSS , 77 MAIN, HAL.SECOND STAGE,
BANGALORE -560008 INDIA.,

Sub. : Requirement of Vibration Meter.
Ref.: You're Quotation dt.04/01/2018 and FB/24573 Rev01
ir, \

As per the quotation cited-above, hereby iou'éré'ixj‘_fpr;med to
as detailed below as per terms dnd conditiors of supply g 23 hexoiit)

sgy the Vibration Meter
Unit Price in
INR.

~

1,81,560.00

@

10040000 g @®
VM25 Vibration)RK / Temperature Meter

Instrument, VMID-vibration sensor KS82I, -
with spiral cable, sample of VMID-mé‘as:xﬁng :
points, USB cable, headphone ada ter,
calibration certificate, instruct manual,
plastic case. 4

Includes:

/ Director,
e MR. KT Rajaramnagar

i o ia. Cell : 09970700700
i j » Islampur, Dist, Sangli, Maharg§htra 415 414, Infila 707
RS .l:::Ja_risr;n;g:; 220359, 221001. Fax: +91 2342 220989. E-mail : director@ritindia.edy
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‘\

Kasegaon Education Society’s

Rajarambapu Institute of Technology, Rajaramnagar

(An Autonomous Institute)

Post- Sakharale, Tal. Walwa, Dist. Sangli. PIN - 415414 (Maharashtra)

Website: www.ritindia.edu. E-mail: director@ritindia.edu

|

Terms and Conditions:

L.

Your Quotation 04/01/2018 dated, for the Vibration Meter specified, has been accepted,
subject to the conditions under you are tendered to the extent of the quality and on the
terms 2s to delivery of specified therein. Any clause, condition or term in your quotation
which is inconsistent with the terms and!conditions of this Purchase Order shall be void
and of no force and effect. L

Please quote in all letters, invoices, etc. the number and the date of this Purchase Order.
Delivery period is up to 8 to 10 Weeks only from date of this P.O. No extension shall be
given for supply. In case of delay more than the period specified in the quotation, order
shall be automatically cancelled. The {accepted prices are for<*R
(Mechanical Engineering Department)® with the tr: \
charges to be born by the supplier. The total f i NG

SHOULD NO
AMOUNT.
Payment will be released immediately afler the receipt of the material as per the
specification & quality.

Bills should be sent in quadruplicate along stamped pr-receipt, in the name of Director,
RIT, Rajaramnagar, A/P- Sakharale, Tal. Walwa, Dist. Sangli 415414,

The supplier requires to supply the Vibration meter exactly as per the specification and
will be responsible to replace and take back the defective supplies at his risk and cost.
The decision of the Director, RIT, Rajaramnagar shall be final as regards the
acceptability of stores supplied by the contractor and Director, RIT, Rajaramnagar shall
not be required to give any reason in writing or otherwise at any time for rejection of the
goods .

All legal disputes are subjects to the jurisdiction of Islampur Coutts only. °

This Purchase Order is issued subject to the acce
this Purchase Order within seven days after rec

Rajarambapu Institute of Technology, Rajaramnagar

.'Ay
Z
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3.8 Material entry in Fixed Asset Register with In charge &
HOD sign and Central Deadstock

leas e P.wovl{'cvue L C.a;Mp\_A_,)—e’YS' cer s Vi f—= \1
e Al e el 2 —v\—’q_u/\’v—f‘a) o v Lot -
ISR 1 -, O 8-t TS ’ Z X r~os -
Padel  Cool «
W R v B 1

= o g
Swi bl paane) Fov @@@ Po~x¥ —ack)

N ek cowane g

L PA%@@K 1 'Cé wv >

o a -y S'ﬁ"L&P
. :
vieoiye \civ\d\\J cownsat derv &*V__(()'\

Installation , Commissioning & Training Report

INSTALLATION REPORT

%lkgsz_gquu: Invoice Date —I [ Warranty Expigés On

P Date; 4

]

Customer Name:

Address

Phone No.:

Email: Engineer'siName: *
VAT TIN:

ltem H/w Details/make/configuration 1 Manuals Drivers

Computer System

Monitor |

Modem ﬂ

UPS.

Scanner

Printer
Licence Software &
Driver CD

Manual Details
Other

Earthing Range: Status: Working Enviornment

Line

Materj i er ordered specifications & working properly \

er's R
Customer's Signature

Engineer’s Remark ’ e — T %

CEngiffeer's Signature
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3.9 Training Staff List
Department of

Attendance Sheet

Workshop on

SrNo

Roll No

ghake :

f—y

Name of Student Sign §

OV |dJ ||| |w]|to

| SN N

1194

20

4. Online Cash Book Entry and Voucher with all information

5. Mode of Payment Cash/Cheque/DD, Party Name, DD Payable at ,For

RTGS Bank Name,IFSC Code, Branch Name Code

RTGS DETAILS
Name of the Beneficiary M.S.E.D.Co.Ltd
Beneficiary Bank Name Bank of Maharashtra
Beneficiary Branch Name | Vishrambag Sangli
Beneficiary Bank A/C No. 20099000007
Beneficiary IFSC Code MAHB0000519
Bank Code Branch Code: 0519
Beneficiary’s Address Vishrambag Sangli
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3.10 International Purchase
1) Original Bill

- From (T34 036 508
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. Fold the prried page along
2 Place abelin srhc'"; poue

oy el 13
Tatea v, Uv'z

R Ll
e R
s oo caxd 108
u.rnu.n-
A M0 o STREY ST OWTS. S5 O
e irane s jpid
i e s o o s dpen e b
e u

falruardisa e d o
4 EXPRESS CORFOAATIN

415414

%Wm 1

Sripping prposes 8 fraudulent and could

o, 18 LY U W it ey

4 520 9 et Sk jow s of SHTOGE 3

Yo m--vmumum»m vt et
SN i

180 e A€ 1 v ekt r 98k, Lo
37 et caund 18 p a7 m-..r.,«m-n g

i

b (19!

drrs gl G T

sy Y y:vn
i

"
ot ryun e o aeres P 1 PO WY PR
W AeAnee K0 8 944 FE u?:mmw

i
30 17 (2.1 474 Y ORAOTE. Nqurl oVt s YOS P
um i -~~-mwm % FipvEL % -vnnn..w\1'-

5 11 ek prwil

AR, M-unuxl‘b
GLE N STHEW

= M s> o4 v A ey
T R
el et o e T8 7 1
wags, e e aes T

n, 18 o b

¥ FOPET A, G VY LI o be by
3033 8 9 P ISALIO L 8 o A pLCE

it veén ¥ AYFEA A pBI

ol 1o 4 ol (8 ot ket

tne To

Fome | vem | new | owve e T

et | | [

Gunety Duscriion Stan Oute | £nd ey ID# Rate  |Licenaemo | Amount

(

earn o F" ;
Liven, M on Reverse.
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“Form No. 10F
[See sub-rule (1) of rule 21AB)

wuwhpmwmmtsbdmnumm(ﬂdm
the Income-tax Act, 1961

I, Terenge ). Rho
following information, relevant 10 the previous year 2014 *in
Simulntion Corporation for the purposes of sub-section {5) of :

*son/danghter of Shri . evnoredn the capacityd
250

Rection 90v

N 3
|@ ual. company, firm etc.) of the asseasce
” b e unt Number (PAN) of the ussesses if ,s--\ I =
bl the o & | o
Stiogn
| w " nuiher
o ifggpen
unique number on the basi of
the Government of the oo 4 torritory of which
ortificats  rufen chion (U of wtiva 80 or
sub-action () of n applicable
Addrova the vuntry of fermitory outaide Tn
A

for which the curtificatn, monticeed n v

tion (41 of mection 00 ur sub-sectin C4) of section 90A fram the Gevernm

Purmanant Acoount Number
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3) Party Name, Bank Name, Account No, Bank Code,

Currency & Amount Beneficiary Name, Address & Account No. / IBAN

Mechanical Simulation Corporation,
755, Phoenix Drive, ANN Arbor, Michigan,
USD 1800 United States of America - 48108

Account No. 1850611409

Beneficiary Bank Name, Address & SWIFT / Sort Code Purpose

COMERICA BANK

101 NORTH MAIN ST. SUITE 100,
ANN ARBOR, MI 48104 Academic Instruction Purpose
SWIFT CODE : MNBDUS33

BANKNUMBER: 072000096

Foreign Bank Charges OUR / BEN / SHA

4) Material Export serial No

Ver fi Ation
I do hereby declare that t

jelroy : .
the best of my knowledge and belief what is stated ab Ve 1§ correct

complete and is truly stated

Verified today the (

Sifflature of mgp. rson providing the information

Notes

1. * Delete whichever is not applicable

28 rite N the N P - s 1 ¢

2.# Write N.A. if the relevant information forms part of the certificAi@ referré®to in sub-section (4) of section 90 or sub-section

(4) of section 90A
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