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Director’s Message 

 

 

 

We at Rajaramabapu Institute of Technology (RIT) believe that 

employees and students of the Institute should know all the 

administrative policies, rules, regulations and procedures. To 

fulfill this objective, we are coming out with this Administrative 

Manual. 

We hope that this Administrative Manual will clear all doubts 

and confusion about administrative procedures, rules and 

regulation. We know that there may be some scope of 

development in the activity. We will try to modify this manual 

as and when required. 

 

 

            Dr. P. V. Kadole 
           Director 
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Registrar’s Message 
 

I welcome you all into the world of Technical 
excellence in Kasegaon Education Society’s 
Rajarambapu Institute of Technology – An 
Autonomous Institute, accredited by NAAC and 
NBA. It is located in Islampur, Sangli District, and 
50 km away from Kolhapur and 200km away from 
Pune.   
 

Here in RIT we believe that human relation 
approach of management has a potential to build a 
harmonious employer and employee.  We have 
tried our best to make our employees feel the spirit of collective responsibility so that 
they can realize the concept of service to the students and feel at home, even if they are 
working in Office.  
 

Administration is the backbone of Institute, which plays a vital role in its development 
with holistic approach. All the employees working in RIT should have awareness about 
the Institute’s culture and nature of work through the rules and regulations.   
 

Hence, it is our sincere effort to bring the various points in notice through this 
Administrative Manual related to faculty, staff, students, finance etc. In terms of ensuring 
quality assurance, the Administration is distinguished in various sections such as 
Establishment, Accounts and Students section.  
 

RIT Establishment is handling the policies such as staff recruitment procedure, leave 
rules, service rules, faculty norms as prescribed by AICTE, guidelines for sponsoring 
faculty for higher studies (Ph.D.), Research and Development policies.  
 

Student section has implemented the policies leading to the benefits of students – the 
soul of the college. It contains student related grievances, various certificates such as No 
Objection Certificate, Expenditure, Railway and ST Concession, Transference, No Dues, 
Migration, Transcript etc.  It also contains the student services such as various 
scholarships given to the students, documentation and procedure for Foreign National 
Students for the extension of VISA, co-ordination with Embassy of their country etc.  
 

Account section is implementing the policies related to budget preparation, budget 
utilization, processing of various bills, capital expenditure, purchase orders, staff 
training, online payments etc.  
 

For smooth functioning of all these sections and to provide a valuable service to the 
students liasoning is done with Shivaji University, Directorate of Technical Education 
(DTE), All India Council of Technical Education (AICTE), MSBTE, Social Welfare Office, 
Superintendent of Police Office etc. 
 

To stay in the ranking competition, we need to participate and prove ourselves in various 
ranking surveys such as NIRF, AICTE CII, Career 360 degree, ATAL Ranking, India Today 
Ranking which helps to stand the Institute in a better position in the field of education.  
Once again, I welcome you to the Administration of RIT with an integrated approach. 

 

 
Mrs. Sarika. D. Patil 

Registrar 
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1.1 Contact For Staff related Issues / Grievances  

S/N Name of Section Member Designation Work Profile Contact Details 

1) Mrs. Sarika Dushyant Patil Registrar 
Administrative Head & 

Establishment Section Head 
9823568122  

2) Mr. Prakash Laxman Patil 
Establishment 

Section Head 

Overall Monitoring of 

Establishment Section 

Approvals from AICTE & DTE 

for EOA, PIO quota, new 

proposals, Affiliation to Shivaji 

University, University 

Committee’s Report viz. 

Shikshan Shulk Samiti, 

University’s LIC, New proposals, 

Natural growth, Institute’s 

Ranking Survey Reports Etc. 

AICTE-CII, GHRDC, DQ-CSR etc. 

9860131384 

3) Mr. Sagar Pratap Pawar 

Personal 

Assistant to 

Director 

Asst. to Hon. Director, Inward-

Outward, attending daily 

incoming & outgoing calls, fill 

employment data for 

employment office, sending 

Birthday wish on Email & 

distribute gifts, Billing of BSNL 

& Airtel bills 

7745066999 

4) Mr. Prasad Digambar Sardesai Senior Clerk 

Recruitment Process, 

Appointment Orders, Service 

Book, Employee Records Etc. 

8600600835  

5) Mr. Kapil Prabhakar Mandavkar 
Administrative 

Assistant 

Various Reports/Committees & 

recruitment drive related work, 

NAAC Work and other work 

8108733099 

6) Mr. Amol Laxman Pawar Junior Clerk 

Various Reports/Committees & 

recruitment drive related work, 

Increment related work. 

8600600226 

7) Mr. Ganesh B Jadhav Junior Clerk 

Experience/Relieving/No 

Objection & any other 

certificates Generate new staff 

Employment ID &  RFID Cards 

issued Various 

Reports/Committees & 

recruitment drive related work 

Personal file documentation, 

staff, Birthday Records, Airtel 

Group Coordinator. 

9890415108 
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1.2 STAFF RECRUITMENT PROCEDURE 
 

REGULAR TEACHING FACULTY 
 

1. Post sanction to be taken from Shivaji University, Kolhapur as per workload 

2. Roster to be filled as per sanctioned post and get it approved from Shivaji University, 

Kolhapur. The roster required to be maintained as per Government directives for open 

and reserved categories post. 

3. Draft advertisement copy with details (no. of posts sanctioned, posts filled, vacant posts, 

LMC & BC cell resolution for approval of draft advertisement) to be sent to Shivaji 

University, Kolhapur. 

4. Advertisement to be given as per University approved advertisement in various 

Newspapers (Local and District level, State Level) and University Weekly News Paper, 

Journal National level) 

5. To call applications from candidates as per advertisement within a month from the date 

of publications of Advertisement. 

6. To call lists from various authorities for open and category candidates i.e. Local and 

district level Employment Exchange, B. C. Cell organization. 

7. To call Selection Committee Panel from Shivaji University, Kolhapur. V. C.’s Nominee, 

V.C.’s ladies Nominee, V. C‘s & B.C.  Nominee, Subject Experts, DTE, Nominee from DTE 

Mumbai. (May be changed as per Autonomy Rule) 

8. To fix the date of interview as per the convenience of all members 

9. To prepare scrutinized list of all eligible candidates from scrutiny committee. 

10. To send call letters to eligible candidates by giving fifteen days’ notice prior to the date of 

interview call letters-open ordinary post – (Except Open category all letters should be 

sent through Register AD post). 

11. To send call letters to all selection committee members by giving minimum seven days 

notice prior to the date of interview. 

12. To send staff selection committee report, (post wise & category wise, selection committee 

report, List of candidates called for interview, list of candidates attended interview, 

recommended candidate information with all necessary documents) with signatures of 

V. C.’s Nominee and V.C.’s B.C. Nominee’s to Shivaji University, Kolhapur. (May be 

changed as per Autonomy Rule) 

13. To send appointment orders to candidates as per the approval to staff selection 

committee report from Shivaji University, Kolhapur. 

14. To send changes in staff forms of appointment and joined candidates along with their 

appointment order, joining report, Qualifications documents, self-addressed envelop 

(Rs.10/- Stamp) to Shivaji University, Kolhapur. 

15. Shivaji University, Kolhapur sends changes in staff approval lists within three months to 

concerned college and to the concerned appointed candidates separately. 
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FACULTY ON CONTRACT or ADHOC BASIS 
 

1. If the faculty positions are not filled completely as per AICTE norms, then such positions 

can be filled on contract basis, for the period of 11 months. 

2. The advertisement shall be given in newspaper for walk-in-interview. 

3. Interviews shall be conducted by Local selection committee comprising of members of 

management, Director, Head of the department and subject expert. 

4. No need to send the list of candidates from 2013 onwards only list of candidate which are 

in the advertisement may to be sent. 

***********************************************************************************************

* 

Human Resource Policy (HR) 
  

POLICY FOR REGULAR TEACHING FACULTY  
 

1. The qualification and rules for recruitment of faculty on various position is as per 

guidelines given AICTE (Please refer Government of India Gazette dated 13.03.2010 as 

per AICTE notification dated 05.03.2010), The qualifications will be changed as per the 

amendments made by the AICTE, DTE, and Shivaji University, Kolhapur time to time. The 

detailed information is made available in Office with Administrative officer. 

2. The reservation policy for various positions is as per rules of Government of Maharashtra. 

3. Other service conditions such as promotions, leaves, Vacation etc. are as per Government 

of Maharashtra (please refer Maharashtra Civil Services rules 1981) and statutes framed 

by Shivaji University, Kolhapur (1974 and 1994). The detailed information is made 

available in the office with Administrative officer 

 

FACULTY AND STAFF ON CONTRACT or ADHOC BASIS 
 

1. The qualification and rules for the recruitment of faculty on various positions is as per 

guidelines given AICTE (Please refer Government of India Gazette dated 13.03.2010 as 

per AICTE notification dated 05.03.2010), The qualifications will be changed as per the 

amendments made by the AICTE, DTE, and Shivaji University, Kolhapur time to time. The 

detailed information is made available in Office with Administrative officer 
2. Other service conditions are as per Institute policy approved by IHRC or BOG. 

 

Research Professor 
 

1. For better development of the Institute, some appointments can be made as Research 
Professor by availing services of retired senior faculty members or Industry professionals 

as supporting to teaching so that department can get benefited from their expertise and 

experience. 

2. These positions can be retired professors of higher standing or industry professionals 
having contribution to research work, continuing education and consultancy. 

3. The service terms and conditions of these faculties has decided on the case basis.  

4.  Honorarium of Rs. 25000/- shall be paid for such positions 
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RECRUITMENT OF NON-TEACHING STAFF POLICY 

 

REGULAR NON – TEACHING STAFF 
 

1. The qualification and rules for the recruitment of staff on various positions is as per 

guidelines given AICTE (Please refer Government of India Gazette dated 13.03.2010 

as per AICTE notification dated 05.03.2010), The qualifications will be changed as per 

the amendments made by the AICTE, DTE, and Shivaji University, Kolhapur time to 

time. The detailed information is made available in Office with Administrative officer. 
2. The reservation policy for various position is as per rules of Government of 

Maharashtra. 
3. Other service conditions such as promotions, leaves, Vacation etc. are as per Govt. of 

Maharashtra (please refer Maharashtra Civil Services rules 1981) and statutes 

framed by Shivaji University, Kolhapur (1974 and 1994). The detailed information is 

made available in the Office with Administrative officer. 
 

CONTRACT or ADHOC BASIS 
 

1. The qualification and rules for the recruitment of staff on various positions is as per 

guidelines given AICTE (Please refer Government of India Gazette dated 13.03.2010 

as per AICTE notification fate 05.03.2010), The qualifications will be changed as per 

the amendments made by the AICTE, DTE, and Shivaji University, Kolhapur time to 

time. The detailed information is made available in Office with Administrative officer 
2. Other service conditions are as per Institute policy approved by IHRC or BOG. 
3. Certain services such as security, housekeeping can be outsourced on contract basis 

if required. 
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1.3 FACULTY NORMS - PRESCRIBED BY AICTE 
 

FOR VARIOUS PROGRAMMES 
 

(Engineering & Technology, MBA) 
 

All India Council for Technical Education, New Delhi vide Notification F.No.37-3/Legal/2010 

issued pay scales, Service conditions & qualifications for teachers and other academic staff 

in Technical institutions (Degree) Regulations, 2010. 

1. The regulations 2010 shall apply  to  technical  institutions & Universities including 

Deemed Universities imparting Technical Education and such other course/ 

Programmes and areas as notified by Council from time to time. 

2. There shall be only three designations in respect of teachers in Universities and 

colleges, namely, Assistant Professors, Associate Professors and Professors. 

3. No one shall be eligible to be appointed, promoted or designated as Professor, unless 

he or she possesses a Ph.D. and satisfies other academic conditions, as laid down by 

the AICTE from time to time. This shall, however, not affect those who are already 

designated as ‘Professor’ 

4. Faculty designated, as Professors as on 05.03.2010 shall continue as Professors. 

5. The ratio of Professors to Associate Professors to Assistant Professors in a UG college 

shall be in the ratio, ordinarily of 1:2:6. The ratio of Professors to Associate 

Professors and or Assistant Professors in a PG college shall be in the ratio, ordinarily 

of 1:2 

6. Regular appointment shall be done through Shivaji University Kolhapur, on the post 

of Professor, Associate Professor, and Assistant Professor. 

7. Only contract basis appointment should be released through institute on 

consolidated salary. 

8. The management reserves the rights to alter, modify above rules as per the requirement. 
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A. FACULTY NORMS - PRESCRIBED BY AICTE 

BE./B.Tech. 

Faculty required 1:20 (Teacher: student ratio) 

Cadre ratio 1:2:6 (Professor: Associate Professor: Assistant Professor) 

Programmes Cadre Qualification Experience 

Engineering & 

Technology 

Assistant 

Professor 

ME/ M.Tech in relevant 

branch with 1st class or 

equivalent either in 

BE/B.Tech or ME/M.Tech. 

 

Associate 

Professor 

Ph.D. degree in the relevant 

field and First class or 

equivalent at either 

Bachelor’s or Master’s level 

in the relevant branch                           

Minimum of 8 years of experience in 

teaching / research / industry out of which at 

least 2 years shall be Post Ph.D. 

experience. 

AND 

At least total 6 research publications in SCI 

journals / UGC / AICTE approved list of 

journals. 

Professor 

Ph. D. degree in relevant 

field and First class or 

equivalent at either 

Bachelor’s or Master’s level 

in the relevant branch. 

Minimum of 10 years of experience in 

teaching / research / industry out of which at 

least 3 years shall be at a post equivalent 

to that of an Associate Professor 

AND 

At least 6 research publications at the level 

of Associate Professor in SCI journals / 

UGC / AICTE approved list of journals and 

at least 2 successful Ph.D. guided as 

Supervisor / Co supervisor till the date of 

eligibility of promotion. 

OR 
At least 10 research publications at the 

level of Associate Professor in SCI journals 

/ UGC /AICTE approved list of journals till 

the date of eligibility of promotion. 

 
ME./M.Tech 

 
Faculty required 1:20 (Teacher: student ratio) 
Cadre ratio 1:2:6 (Professor: Associate / Assistant Professor) 
Qualifications as prescribed above 
 
Note: Sanctioned students intake shall be considered for all (4) years in respect of UG 
and (2) years in respect of PG Programmes for calculating Teacher: Student ratio. 
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M.B.A. 

Faculty required 1:20 (Teacher: student ratio) 

Cadre ratio 1:2:6 (Professor: Associate Professor: Assistant Professor) 

Programme Cadre Qualification Experience 
Engineering & 
Technology 

Assistant 
Professor 

First Class or 
equivalent in Masters 
Degree in Business 
Administration or 
equivalent and 2 years 
relevant Experience is 
desirable 

 

Associate 
Professor 

Qualifications as above 
that is for the post of 
Assistant Professor, as 
applicable and Ph.D. or 
equivalent, in 
appropriate discipline. 
Post Ph.D. publications 
and guiding Ph.D. 
students is highly 
desirable. 

Minimum of 5 years’ experience in 
teaching / research /industry of which 
2 years post Ph.D. experience is 
desirable. In case of Architecture, 
Professional Practice of 5 years as 
certified by the Council of Architecture 
shall also be considered valid 

Professor 

Qualifications as above 
that is for the post of 
Associate Professor, 
applicable. Post Ph.D. 
publications and 
guiding Ph.D. students 
is highly desirable. 

Minimum of 10 years teaching/ 
research /industrial experience of 
which at least 5 years should be at the 
level of Associate professor. or 
Minimum of 13 years experience in 
teaching and / or Research and /or 
Industry. In case of research 
experience, good academic record and 
books/ research paper publications 
/IPR/ patents record shall be required 
as deemed fit by the expert members of 
the selection committee. If the 
experience in industry is considered, 
the same shall be at managerial level 
equivalent to Associate Professor with 
active participation record in devising/ 
designing, planning, executing, 
analyzing, quality control, innovating, 
training, technical books/ research 
paper publications /IPR/patents, etc., 
as deemed fit by the expert members of 
the Selection committee. In case of 
Architecture, Professional Practice of 
10 years as certified by the Council of 
Architecture shall also be considered 
valid. 

 

Note: Sanctioned students intake shall be considered for all (3) years for 

calculating Teacher: Student ratio. 
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Principal / Director 

Programmes Cadre Qualification Experience 

All 
Principal / 
Director 

Qualifications as above 
that is for the post of 
Professor, as applicable 
Post Ph.D. publications 
and guiding Ph.D. 
students is highly 
desirable 

Minimum of 10 years experience in 
teaching / Research / Industry out of 
which at least 3 years shall be at the 
level of Professor. or Minimum of 13 
years experience in teaching and/ or 
Research and/or Industry In case of 
research experience, good academic 
record and books / research paper 
publications / IPR / patents record 
shall be required as deemed fit by the 
expert members of the Selection 
committee. If the experience in 
industry is considered, the same shall 
be at managerial level equivalent to 
Professor level with active 
participation record in devising / 
designing, developing, planning, 
executing, analyzing, quality control, 
innovating, training, technical books / 
research paper publications / IPR / 
patents, etc. as deemed fit by the 
expert members of the Selection 
committee. Flair for Management and 
Leadership is essential. In case of 
Architecture, Professional Practice of 
10 years as certified by the Council of 
Architecture shall also be considered 
valid. 

 

 

B. NON-TEACHING STAFF  
 

The ratio of non-teaching (inclusive of administrative, ministerial, technical and 

other unskilled and semiskilled staff) to teaching staff should not exceed 3:1. 
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1.4 Guidelines for sponsoring faculty members for  

higher studies (Ph. D) 
 

 Permanent faculty members having at least 5 years’ regular service in RIT would be eligible 

for the sponsorship. 

 In an academic year, candidates will be sponsored for Ph.D. as per the need of department 

and institute. Department Post Graduation Committee (DPGC) will recommend the name of 

faculty for the Ph.D. sponsorship to Director RIT as per the following categories. 

 Category A: Faculty pursuing Ph.D. in institutes where the residential course work 

requirement is mandatory for a period not more than one academic year. In such cases, RIT 

will provide full time study leave with basic pay for that period. In this case, after acquiring 

Ph.D. degree, the sponsored faculty is required to give his/her service to RIT for minimum 5 

years from the date of award of Ph.D. degree. Difference in the salary for that period will not 

be released after award of Ph.D. degree. Only three increments will be released after award 

of Ph.D. degree. 

 Category B: Faculty pursuing Ph.D. degree full time in other institutes for a period not more 

than three years. In such cases, RIT will provide full time study leave with basic pay for that 

period. In this case, after acquiring Ph.D. degree, the sponsored faculty is required to give 

his/her service to RIT for minimum 5 years from the date of award of Ph.D. degree. Difference 

in the salary for that period will not be paid after award of Ph.D. degree. 

Faculty may apply with justification for extension of maximum 1 year if Ph.D work is not 

completed in stipulated period of three years . DPGC will recommend his/her extension to 

Director. Director will decide to sanction his/her extension as well as salary for extension 

period.   

 Category C: Faculty pursuing Ph.D. degree externally from University/Institutes with no 

residential or course work requirements, in such cases, RIT will give maximum 15 days study 

leave per year, preferably in vacations without disturbing academic activities. In this case, 

after acquiring Ph.D degree, the sponsored faculty is required to give his/her service to RIT 

for minimum 3 years from the date of award of Ph.D. degree. 

1) It will be governed by the rules and regulations existing or amended in future as to the 

pay scale, deputation etc. and cannot demand any claim outside rules and regulation. 

2) If sponsored faculty leaves the institute without completion of Ph.D., he has to pay six 

months’ gross salary to institute as per current salary amount. 

3) After completion of the Ph.D. degree if faculty leaves the institute, then he/she has to 

pay Gross salary to institute as per following details 

a. Within one year:  - Gross salary of 30 Months.  

b. After Completion of 1 Year - Gross salary of 24 Months.  

c. After Completion of 2 Years - Gross Salary of 18 months. 

d. After Completion of 3 Years - Gross Salary of 12 Months. 
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e. After Completion of 4 Years - Gross Salary of 06 Months. 

 

4) If the sponsored faculty leaves the institute without completing the agreement, he/she 

shall not claim gratuity.  

5) Every sponsored candidate will submit yearly progress report to respective DPGC. 

6) Every sponsored faculty shall have to submit a notarized bond to Director of RIT stating 

the conditions of services for pursuing Ph. D program as per the above mentioned 

categories.  

7) Status of any type of sponsored faculty after acquiring PhD will be governed by norms 

and guidelines suggested by UGC/AICTE/DTE/University appropriately. 

8) The management reserves the rights to alter, modify above rules as per the requirement. 
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1.5 Research and Development Policies 
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1.6 Leave / Vacation Policies  

(w.e.f.25/12/2018) 

TEACHING 

 
Sr. 
No 

 

Appointment Cadre 
Faculty 

Casual 
Leave 

Medical & 
Private Ground 

First/ 
Third Saturday 

Vacation 

1. University approved 08 *10 

Yes 
(After completion of 
probation period 
and permission of 
higher Authority) 

- After completion of 
one year & 
permission of 
higher authority, 
they can avail 
winter vacation of 7 
days. 

 
- They can avail 

regular vacation 
after completion of 
probation and 
sanction by higher 
authority. 

2. Management Order 08 *10 

Yes 
(After completion of 
probation period 
and permission of 
higher Authority) 

3 
Adhoc Appointments 
 

a Professor 08 
#5 days 

(Special/Medical) 

After completion of 
1 year 
( As per permission 
of higher Authority)  

After completion of one 
year & permission of 
higher authority, they 
can avail winter 
vacation of 7 days. 

b Associate Professor 08 
#5 days 

(Special/Medical) 

After completion of 
1 year 
( As per permission 
of higher Authority) 

c Assistant Professor 08 
#5 days 

(Special/Medical) 

After completion of 
3 years continuous 
service in RIT 
 $(As per permission 
of higher Authority) 

d 
HOD, Lecturer 

(Diploma) 
08 

#5 days 
(Special/Medical) 

After completion of 
3 years continuous 
service in RIT $ ( As 
per permission of 
higher Authority) 

 

*  5 days of Medical & Private ground leaves will be credited on 1st January and 1st July of 

every year. 

 

#  5 days Special/Medical leaves of adhoc faculty are to be considered for marriage of 

employee/ sad demises of close relatives/ medical emergencies (hospitalized) of close 

(blood relation)  relatives with prior sanction. 
 

$ The Saturday off facility will be implemented for the employee after the appraisal 

process of that year & also with the permission of higher authority.  
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NON TEACHING 

 

Sr. 
No. 

Appointment Cadre 
STAFF 

Casual 
Leave 

Earn Leave and 
Medical & 

Private ground 

2nd / 4th 
Saturday 

Vacation 
Special 
Leave 

1 
Regular Class – III & IV 
(Office / Library) 

08 *30+10 **Yes No No 

2 
Regular Class – III & IV 
(Other Departments &  
Laboratory ) 

08 *0+10 **Yes 
##Yes (Can avail 
7 days winter 
vacation after 
permission of 
higher authority 
after 1 year and 
within 
probation) 

 

No 

3 Drivers 08 *0+10 **Yes No 

 

 Adhoc Appointments 

Sr. 
No. 

Appointment Cadre 
STAFF 

Casual 
Leave 

Earn Leave and 
Medical & 

Private ground 

2nd / 4th 
Saturda

y 

Winter Vacation 
( After Completion of 

Three Years) 

a 
Class III  & Class IV 
Office /Library/Hostel/COE 

08 
#5 days 

(Special/Medical) 
No 

Winter Vacation of 7 days 
can be availed after 
permission of higher 
authority.( May not be in  
continuation)  

b 
Class III & IV 
All Departments 

08 
#5 days 

(Special/Medical) 
No 

Winter Vacation of 7 days 
can be availed after 
permission of higher 
authority. 
 

d Drivers 08 
#5 days 

(Special/Medical) 
No 

 
* 15 days of Earn Leaves and 5 days of Medical & Private ground leaves will be credited on 1st 

January and 1st July of every year.  

 

# 5 days Special/Medical leaves to adhoc staff are to be considered for marriage of employee/sad 

demises of close relatives/ medical emergencies (hospitalized) of close (blood relation) relatives 

with prior sanction. 

 
** 2nd & 4th / 1st &3rd Saturday off will be considered after completion of probation period and 

approval of the committee. 

 

## Regular Vacations will be considered after completion of probation period and approval of 

the committee. 

 
 

 

 

 

REGISTRAR             DIRECTOR 
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Student 

Section 
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2.1 Contact For Students related Issues / Grievances  

S/N Name of Section Member Designation Work Profile 
Contact 

Details 

1)  Mr. Patil Sagar Bhaskarrao 
Student 

Section Head 

Scholarship Work, FRO Work,        

Ph. D. Fees. 
9970727694 

2)  Mr. Patil Jayavant Bajarang Head Clerk 

Admission Process First Year 

B.Tech., M. Tech. & Direct Second 

Year, Foreign students fee related 

work. 

9970700721 

9284443700 

3)  Mr. Deshmukh Ashok Bhimrao Senior Clerk 
U.G., P.G. Fees, Expenditure 
Certificates 

8788125690 

4)  Mr. Kandgave Sushant Vasant Junior Clerk 
First Year U.G. P.G. Admission, 

Student Attendance SMS, Eligibility 
9921813095 

5)  Mr. Patil Ranjit Ashokrao Junior Clerk All M.B.A. Work, Re-registration 9860585200 

6)  Mr. Patil Sachin Rajaram Junior Clerk All Scholarship Work 
8600009711  

7620737895 

7)  Mr. Jadhav Vinod Mahadev Junior Clerk All B.B.A. Work 
9763417166 

8329889809 

8)  Mr. Patil Vishal Dilip Junior Clerk 
Fees Challan, Bonafied, Various 

types of certificates, Diploma Exam 
8999217028 

9)  Mr. Patil Sandeep Lalaso Junior Clerk Diploma Wing related Work 7020262665 

10)  Mr. Belvalkar Aditya Mahendra Junior Clerk 
Student I Card, General Register, 

Bus Fee Challan 
9960450277 
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2.2 Title: BONAFIDE CERTIFICATE 
 

PROCEDURE: 
1. Student should submit application for bonafide certificate avail the format to student 

section. 
2. Students need to apply in standard format of bonafide certificate. The format is available 

at Xerox center. 
3. In case of first year & direct second year students need to attach leaving certificate of 

previous college along with application form. 
4. Bonafide certificate will be issued within two days from submission of application. 

 
SPECIMEN APPLICATION: 

 
APPLICATION FOR BONAFIDE CERTIFICATE 

Date: ___________ 

To,  
The Principal, 
Rajarambapu Institute of Technology, 
Rajaramnagar 
 

Sub: Regarding Bonafide Certificate. 

Sir / Madam 

 I am student of your Institute and studying in _______________________ class for the academic year 

____________________ . My personal details are as follows –  

1) Name in full         : __________________________________________________________________________________ 

              (Surname)     (Self Name)   (Father Name) 

2) Class                      :  ________________________________________________     Roll No. ________________________ 

3) Last Exam Year  :  _______________________________ Result  : ________________________________________ 

4) Date of Birth       : __________________________________________________________________________________ 

5) Reason for requirement of certificate :  _______________________________________________________ 

6) Staying in Hostel : YES / NO 

7) Mobile No             : _______________________________ 

Please issue me a bonafide certificate as early as possible. 

 

Thanking You, 

 

Yours sincerely, 

 

Sign     : _______________________________________ 

Name  :  _______________________________________ 

 

 

 



Page 25 of 53 
 

 

2.3 TITLE: NO OBJECTION CERTIFICATE 
 

PROCEDURE: 
1. Student should submit application for objection certificate avail the format to student 

section. 
2. Students need to apply in standard format of no objection certificate. The format is 

available at Xerox center. 
3. Students needs to attach following documents with application. 

a. Last examination result 
b. Xerox copy of no objection certificate of institute where he/she wants to take 

admission. 
4. Students can get no objection certificate within two days after submission of application. 

 
SPECIMEN APPLICATION: 

 

APPLICATION FOR NO OBJECTION CERTIFICATE 

Date: ___________ 

To,  
The Principal, 
Rajarambapu Institute of Technology, 
Rajaramnagar. 
 

Sub : Regarding No Objection Certificate. 

Sir / Madam 

 I am student of your Institute and studying in _______________________ class for the academic year 

____________________ . My personal details are as follows –  

1) Name in full         : __________________________________________________________________________________ 

(Surname)      (Self Name)   (Father 

Name) 

2) Class                      :  ____________________________________________     Roll No. : __________________________ 

3) Last Exam Year  :  _______________________________ Result  : ________________________________________ 

4) Reason for requirement of certificate                 : __________________________________________________ 

      _____________________________________________________________________________________________________ 

5) Mobile No             : _______________________________ 

Please issue me a No Objection certificate as early as possible. 

 

Thanking You, 

 

Yours sincerely, 

 

Sign     : ______________________________________ 

Name:  ______________________________________ 
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2.4 TITLE: EXPENDITURE CERTIFICATE 
 
PROCEDURE: 

1. Student should submit application for expenditure certificate avail the format to student 
section. 

2. Student need to apply in standard format of expenditure certificate. The format is 
available at Xerox center. 

3. Students needs to attach following documents with application. 
a. Xerox copy of Fee challan. 
b. All type of expenses quotations or receipts. (Mess, Laptop, Hostel) 

4. Students can get expenditure certificate within four days after submission of application. 
 

SPECIMEN APPLICATION: 

 
APPLICATION FOR EXPENDITURE CERTIFICATE 

Date: ___________ 

To,  
The Principal, 
Rajarambapu Institute of Technology, 
Rajaramnagar. 
 
Sir / Madam, 
 
 I am student of your Institute and studying in _______________________ class, Roll No. ____________ for the 

academic year ________________ . I have taken admission in ___________________ 

Category. My current year fee details are as follows.  

Sr. No. Fees Amount Rs. 

1 Tuition Fee  

2 Development Fee  

3 Other Fee  

4 Shivaji University Miscellaneous Fee  

 Total Fees  

 Expenses  

1 S.U. Exam Fee. Sem. I & II  

2 Hostel + Mess Charges  

3 Books & Stationary  

4 Project  

5 Laptop  

 Total Expenses  

 Grand Total  

 

 I am enclosing herewith the all-original receipts Xerox copies. 

 All the information mentioned above is correct & true to the best of my knowledge. Please issue 

me expenditure certificate as early as possible. 

Thanking You, 

Yours sincerely, 

Sign    : ___________________________________________ 
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Name:  ___________________________________________ 

2.5 TITLE: RAILWAY CONCESSION 
 

PROCEDURE: 
1. Student should submit application for railway concession avail the format to student 

section. 
2. Student need to apply in standard format of railway concession. The format is available 

at Xerox center. 
3. Students needs to attach following documents with application.  

a. Permission letter from HOD & Event Coordinator. 
b. Xerox copy of Identity Card. 

4. Students can get railway concession within two days after submission of application. 
 
SPECIMEN APPLICATION: 

 

APPLICATION FOR RAILWAY CONCESSION 

Date: ___________ 

To,  
The Principal, 
Rajarambapu Institute of Technology, 
Rajaramnagar. 
 

Sub : Regarding Railway Concession. 

Sir / Madam 

 I / We,  

 Name      Branch  PRN  DOB       Age 

1) 

2) 

3) 

Intend to go on summer / winter vacation to my / our native place by railway. My / our route is 

as from ______________________________________________ to ____________________________________________ 

And return journey from _____________________________________  to ___________________________________ 

Hence, I / We request you to provide me / us railway concession form. 

Thanking you,      

          Yours Faithfully, 

--------------------------------------------------------------------------------------------------------------------- 

UNDERTAKING 

 I / We 

1) 

2) 

3) 

 Hereby given undertaking that I / We will not change the route as mentioned in the 

above and I / We will not cancel my / our concession. In case I / We change the said route or 
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cancel said concession or I / We do collect these concession forms. I / We know that I / We will 

be penalized Rs. 200/- (Rs. Two hundred only ) per head. 

2.6 TITLE: TRANSFERENCE CERTIFICATE 
PROCEDURE: 

1. Student should submit application for transference certificate avail the format to student 
section. 

2. Student need to apply in standard format of transference certificate. The form is available 
at Xerox center.  

3. Students needs to attach following documents with application. 
a. No dues Certificate 
b. Fee receipt of current admission or Confirmation letter 
c. Attested Xerox copy of B.E. / B. Tech., M.E. / M. Tech. Result 
d. T. C. Fee (Original & Duplicate Rs. 70 ) 

4. Students can get transference certificate within four days after submission of application. 
 

SPECIMEN APPLICATION: 
 

APPLICATION FOR TRANSFERENCE CERTIFICATE 

  Date: ___________ 

To,  
The Principal, 
Rajarambapu Institute of Technology, 
Rajaramnagar. 
 

Sub: Regarding Transference Certificate. 
Student Name: ________________________________________________________________________ 
 

Sir, 

 This has reference to the above mentioned subject, I would like to inform you that I have 

passed B.E./B. Tech/M.E./M. Tech/M.B.A./B.B.A./Diploma(Branch) ______________________ exam. in 

the month of ________________ 20        bearing Seat No. _________________________. I am in need of 

Transference Certificate for further Education / Job / to take admission elsewhere. I have taken 

admission in ____________________________________________________________________________. Therefore, I 

kindly request your honor to issue me the said T.C. as early as possible. 

 I hereby furnish my details as follows. 

1) HSC/CBSE/Intermediate/Diploma 

2) First Year   : ________________________________ 

3) Second Year  : ________________________________ 

4) Third Year   : ________________________________ 

5) Final Year   : ________________________________ 

6) Date of Birth  : ________________________________ 

7) Elective:  

Semester I Semester II 
  
  

 

8) Last attended Exam. : Marks  _________________________ (Attach Xerox copy of mark list) 

9) Religion & Cast : ______________________ 10)  Place of Birth : _______________________________ 

Mobile   : _________________________________________ 

Email ID  : _________________________________________ 

 Thanking You, 

          Yours sincerely, 
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     Signature 

     Name of the Student ________________________________________ 

2.7 TITLE: NO DUES CERTIFICATE 
PROCEDURE: 

1. Student should submit application for No Dues certificate avail the format to student 
section. 

2. Students need to apply in standard format of No Dues certificate. The form is available at 
Xerox center. 

3. Students need to get No Dues clearance from concerned Department & he / she should 
submit that along with transfer certificate application. 
 

SPECIMEN APPLICATION: 
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2.8 TITLE: MIGRATION CERTIFICATE 
PROCEDURE: 

1. Student should submit application for No Dues certificate avail the format to student 
section. 

2. Students need to apply in standard format of migration certificate. The format is available 
at Xerox center. 

3. Students needs to attach following documents with application. 
a. University Migration Form 
b. Xerox copy of original TC 
c. Original duplicate TC 
d. Fee receipt of current admission or Confirmation letter 
e. Attested copy of B.E. / B. Tech., M.E. / M. Tech. Result 

4. Student can get migration certificate within one day after submission of application at 
Shivaji University, Kolhapur. 
 

SPECIMEN APPLICATION: 
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2.9 TITLE: TRANSCRIPT 
PROCEDURE: 

1. Student should submit online application. 
2. Login to following link and upload required documents.  

https://www.ritindia.edu/index.php/contact/transcript 
3. For soft copy of the transcript fee will be Rs. 1000/- has to be paid online. 
4. For hard copy Rs. 500/- per copy has to be paid online.  (Minimum 5 Copies ) 

 
SPECIMEN APPLICATION: 
 
Please visit to = https://ritindia.truecopy.in/v2/files/submitdoctranscript.tc 
 

https://www.ritindia.edu/index.php/contact/transcript
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2.10 TITLE: REFUND OF EXCESS / ADVANCE FEE 
PROCEDURE:  

1. Student should submit application for refund of excess / advance fee avail the format to 
student section. 

2. Students need to apply in standard format of refund of excess / advance fee. The format 
is available at Xerox center. 

3. Students needs to attach following documents with application. 
a. Excess or advance fee receipt. 
b. Bank account details. 

4. Students can get refund of excess / advance fee within seven days after submission of 
application. 
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SPECIMEN APPLICATION: 
 

STUDENT’S APPLICATION FOR REFUND OF EXCESS / ADVANCE FEE 
 
To,  
Director,   
R.I.T. Rajaramnagar  
 
Sub:  Application for refund of excess / advance fee. 
 
Applicant :  Name : __________________________________________________  

   Class : ________________________ Roll No. : ________________ 

  Branch : _______________________________________________ 

   Academic Year : _______________________________________ 

Mobile No.  : ___________________________________________ 

Sir / Madam,  
 
  I am student of your College and studying in above class. During the academic year, I have 
paid full college fee.   But there is excess fee paid by me.  
 

Sr. No. Receipt No. & Date Amount in Rs. 
1   
2   
3   
4   
5   
6   
7   
8   

   
 
  So, I am requesting you to refund me the said excess fee. 
 
  Thanking you,  
 
          Yours faithfully,  
 
 
             (       )   
Date:  
 
Official Remarks: After deducting the total advances from the fee receivables, student is liable to 
get the refund of Rs. _______________   
 

2.11 TITLE: BUS CONCESSION 
PROCEDURE: 

1. Student should submit application for bus concession avail the format to student section. 
2. Students needs to apply in standard format of bus concession. The format is available at 

Xerox center. 
3.  Students needs to attach following documents with application. 

a. Xerox copy of Identity Card. 
4. Students can get bus concession within two days after submission of application. 

 
SPECIMEN APPLICATION: 
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2.12 STUDENT SERVICES & CERTIFICATES FOR THE STUDNETS 
 

Sr. 
No. 

Name of the 
Certificate 

Certificate 
Required for 

Documents Required for the 
Certificate 

Duration for 
Issue 

Certificates 
Fees for Certificate 

01 
Bonafide 

Certificate 

i) S.T. Pass i) Application for Bonafide. On 

Application 

given day or 

next Day 

No 
ii) Scholarship ii) Xerox Copies of College 

Leaving Certificate (Only F.Y, 

D.S.Y. & F.Y. M.Tech. Student) 

iii) Education 

Loan 

02 
Expenditure 

Certificate 

Education 

Loan for Bank 

i) Application for Expenditure 

Certificate. 

On 

Application 

No 
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ii) Xerox copies of College & 

Hostel fee challan, Mess 

Receipt & Stationary Receipt 

etc. 

given day or 

next Day 

03 
Transcript 

Certificate 

For Higher 

Studies in 

Foreign 

Universities 

In need of transcript login to 

following link and upload 

required documents. 

https://www.ritindia.edu/ind

ex.php/contact/transcript. 

Within 4 Days 

For soft copy of  the 

transcript fee will be 

Rs. 1000/- has to be 

paid online. 

For hard copy Rs. 

500/- per copy has 

to be paid online.  

* Minimum 5 Copies 

04 

Railway 

Concession 

Form 

Concession in 

Railway Fair 

i) Application for Railway 

Concession. 
Within 2  

Days 
No 

ii) Xerox Copy of Identity Card. 

05 

S.T. 

Concession 

Form 

Concession in 

S.T. Fair 

i) Application for S.T. 

Concession. 

On 

Application 

given day or 

next Day 

No 

ii) Xerox Copy of Identity Card. 

06 
No Objection 

Certificate 

For Institute 

Transfer 

i) Application for NOC. 
Within a 2 

Days 
No ii) Xerox copy of the Last Exam 

Result. 

07 
Transference 

Certificate 

For Higher 

Studies 

Elsewhere 

i) Application for T.C. 

Within 1 day 

after 

receiving 

application 

for T.C. 

i) Rs. 100/- for 

Original. 

ii) Admission letter or fee 

receipt. Where admission 

taken for higher studies. 

iii) No Dues Certificate. 
ii) Rs. 100/- for 

Duplicate. 
iv) Xerox copy of the last exam 

result. 

08 

Migration 
Certificate  
(Only for 
University 
Change 
Student) 

For Higher 

Studies 

Elsewhere  

i) Application for Migration 

Certificate. 

Issued By Shivaji University, 
Kolhapur. 

ii) Xerox Copies of 

Transference Certificate. 

iii) Duplicate Transference 

Certificate. 

iv) Admission letter or fee 

receipt. Where admission 

taken for higher studies. 

v) Xerox copy of the last exam 

result. 

09 Fees Refund - 
i) Application for Fees Refund. 
ii) Xerox copy of Fees Challan. 

Within 2 or 3 days 

 
 
 
 

Scholarship Criteria for Academic Year 2023-24 

Sr. 
No 

Scholarship  
Details 

Criteria 
Scholarship 

Amount 
Scholarship Received from 

1 
Government of 
India Post-Matric 
Scholarship   

SC/ST - Below 
2.5 Lakhs 
Income 

100% Tuition fee + 
Exam fee + 

Development fee + 
Hostel Maintenance 

SC-Samajkalyan office, Sangli 

ST- Project Officer, Ghodgaon 

State Government  

https://www.ritindia.edu/index.php/contact/transcript
https://www.ritindia.edu/index.php/contact/transcript
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Sr. 
No 

Scholarship  
Details 

Criteria 
Scholarship 

Amount 
Scholarship Received from 

SBC/VJNT- 
Below 1 Lakh 
Income 

100% Tuition fee + 
Exam fee + Hostel 

Maintenance 

Samajkalyan office, Sangli 

State Government 

OBC – Below 1 
Lakh Income 

50% Tuition fee + 
Exam fee+ Hostel 

Maintenance 

Samajkalyan office, Sangli 

State Government 

2 

Post-Matric  Tution 
fee and Exam fee  

(Freeship)   

SC/ST – No 
Limit      

100% Tuition fee + 
Exam fee + 

Development fee 

SC-Samajkalyan office, Sangli 

ST- Project Officer, Ghodegaon 

State Government 

SBC/VJNT – 
Below 8 Lakhs 
Income 

100% Tuition fee + 
Exam fee 

Samajkalyan office, Sangli 

State Government 

OBC – Below 8  
Lakhs Income 

50% Tuition fee + 
Exam fee. 

Samajkalyan office, Sangli 

State Government 

3 

Rajarshi 
Chhatrapati Shahu 
Maharaj Shikshan 
Shulk Shishyavrutti 
Yojana 

(Open/SEBC 
Category Student) 

Below 8 Lakhs 
Income  

50% Tuition 
fee+50% Exam fee 

DTE Office, Mumbai 

State Government 

4 

Dr. Panjabrao 
Deshmukh 
Vasatigruh Nirvah 
Bhatta Yojana  

Only Open (Not for 
SEBC) Students 

 EBC Student  
(Small Land 
Holder or 
Registrar labor) 

Per Year  20,000/- 
DTE Office, Mumbai 

State Government 

5 

Central Sector 
Scholarship  (Mgt 
quata student also 
apply) 

Below  8 Lakhs 
Income  

Percentage is 
application as 
per H.S.C 
Board.. 

Rs. 10,000/- 
DTE Office, Mumbai 

State Government 

6 
Minority 
Scholarship    

Below  8 Lakhs 
Income 

Above 50% 
Percentage 
marks 

Rs. 50,000/- 
DTE Office, Mumbai 

State Government 

   
 

 
 

7 
Minority 
Scholarship    

Below  8 Lakhs 
Income 

Above 50% 
Percentage 
marks 

Rs. 50,000/- 
Ministry Of  
Government of India 
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Sr. 
No 

Scholarship  
Details 

Criteria 
Scholarship 

Amount 
Scholarship Received from 

8 
Physically 
Handicapped 
Scholarship 

Physically 
Handicap 
Students 

100% Tuition fee 
Z.P. Office Sangli 

State Government 

9 
Hostel Maintenance 
Allowance 

SC, VJNT, & SBC 
only for 
Scholarship 
Student(Income 
below 1 lack ) 

Rs. 7000/- 
Samajkalyan office, Sangli 

State Government 

 
Note – Scholarship application form should be filled up by the student. Please note that if 

you do not apply for scholarship then you will have to pay full academic fee. 

 Important tips for Scholarship  

1. Addhar card number should be seeded/linked with the submitted bank account number and 
mobile number. 

2. It is mandatory for all students from category that they MUST have cast certificate and cast 
validity (and non-creamy layer certificate if necessary) 

3. Father’s Income Certificate. (Previous Financial Year )   
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3.1 Contact For Accounts related Issues / Grievances  

Account 

Section 
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S/N Name of Section Member Designation Work Profile Contact Details 

1)  Mr. Mulla Amjad Iqbal 
Accounts 

Section Head  

Accounting Process, 

Preparation of Budget, Bill 

Process, And Online Payment, 

Foreign Payment/ Inward 

Remittance. 

9970700786, 

7385732786 

2)  Mr. Dhaj Ashok Bapu 
Senior Clerk-

Cashier 

Cashier – U.G., P.G., C.O.E., B.F, 

Hostel, M.B.A., B.B.A., Diploma 

2nd Shift, Community, Ph.d, 

Building Construction, YCMOU. 

8600600212 

3)  Miss. Doshi Alaka Jagalal Account Clerk 
Fixed Deposit, Finance 

Management 
9657811464 

4)  Mr. Patil Mahesh Shankar Junior Clerk 

Payroll, Provident Fund, 

Profession Tax, Income Tax, 

Gratuity related all work,  

9403780066 

5)  Mr. Jadhav Bajarang Sampatrao Junior Clerk 

Bill Process , Categories 

Scholarship Fund transfer, Lead 

College, ISTD, ISTE 

9922274433 

6)  Miss. Salunkhe Punam Rajendra Junior Clerk 

Online Student Fee Collection, 

Vouchers Feeding, Alumni, 

N.S.S., JEET related A/c work.  

F. D. Postage, 

7387299375 

7)  
Mrs. Patil Neelam Nilesh 

 
Junior Clerk 

Voucher Entry, Fee Scroll, Fee 

Collection (POS Machine), GST 

Invoicing, TDS Voucher Entry 

9637373758 

8)  
Mr. Jadhav Sunil Vasantrao 

 
Junior Clerk 

Community, F.D Work, office 

Deadstock, Bank Reconciliation 

RBSB Bank  

9851311212 

9)  Mr. Kazi Amir Humayun Junior Clerk Assistant to Cashier 766986320 

10)  Ms.Kurlekar Harshada Aniruddh Junior Clerk 

Voucher Entry, Fee Scroll, Fee 

Bank Reconciliation IDBI Hostel 

&UG 

9075951733 

 
 
 
 
 

 

 

 

 

3.2 Bill Process For Submit to Account Section  
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1) Advance for College work  
a) Up to Rs.  10,000/-   Submit Voucher Before 2 day 

b) Above Rs. 10,000/-   Submit Voucher Before 4 day

  

        With Permission  

A) Voucher 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

B) Permission Letter  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3.3 Travelling Bill  
a) Fill Up Full Information of T.A. Bill 

b) Attach  original ticket ( S.T. Ticket, Railway Ticket, Travels original   Ticket, Air 

Ticket with boarding pass)                                           
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c) Local Conveyance mention local travelling details on travelling bill  

d) Grade Pay  

e) Actual time of arrival &Departure  

f) All information for D.A. on T.A. Bill and fill up D.A. For applicable period  

g) Forward through H.O.D/In charge Sign. With Online cash book entry & H.O.D 

Passing. 
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3.4 Voucher  

 

 

 

 

 

 

 

 

 

 

 

 

(A) Recurring Expenditure  
1) Original  Bill 

2)  Online Cashbook Entry and Voucher  with all information required 

3)  Material Received Signature with name  

4)  Mode of Payment. Cash/Cheque/DD 
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5) Consumable register entry  

 

 

 

 

 

 

 

 
6) Party PAN Card Xerox (if applicable for TDS)  
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3.5 Capital Expenditure  
1) Requirement Sanction letter Xerox   
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3.6 Comparative Statement 

 

 
 

2) Comparative Statement Xerox  
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3.7 Purchase Orders 
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3.8 Material entry in Fixed Asset Register with In charge & 

HOD sign and  Central Deadstock  
 

 

 

 

 

 

 

 

 

 

Installation , Commissioning & Training Report  
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3.9 Training Staff List  

 

 

 

 

 

 

 

 

 

 

 

 

 

4. Online Cash Book Entry and  Voucher with all information  

5. Mode of Payment Cash/Cheque/DD , Party Name, DD Payable at ,For 

RTGS Bank Name,IFSC Code, Branch Name Code  

RTGS DETAILS  

Name of the Beneficiary M.S.E.D.Co.Ltd 

Beneficiary Bank Name Bank of Maharashtra  

Beneficiary Branch Name Vishrambag Sangli 

Beneficiary Bank A/C No. 20099000007 

Beneficiary IFSC Code MAHB0000519 

Bank Code Branch Code :  0519 

Beneficiary’s Address Vishrambag Sangli 
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3.10 International Purchase  

1) Original Bill 

 

 

 

 

 

 

 

 

 

 

 

 

 

2) As Per Requirements all document for Bank 
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3) Party Name, Bank Name, Account No, Bank Code, 

 

Currency & Amount Beneficiary Name, Address & Account No. / IBAN 

 

USD 1800 

Mechanical Simulation Corporation, 

755, Phoenix Drive, ANN Arbor, Michigan, 

United States of America – 48108 

Account No. 1850611409 

Beneficiary Bank Name, Address & SWIFT / Sort Code Purpose 

COMERICA BANK 

101 NORTH MAIN ST. SUITE 100, 

ANN ARBOR, MI 48104 

SWIFT CODE  :      MNBDUS33 

BANK NUMBER :   072000096 

 

Academic Instruction Purpose 

 

Foreign Bank Charges OUR / BEN / SHA 

 

4) Material Export serial No   
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